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PREAMBLE

In order to effectuate the provisions of the Public Employees Fair Employment Act of the State of
New York (Chapter 392 of the Laws of 1967) and to continue to encourage an effective and
harmonious working relationship between the Board of Education of the City School District of
Albany (hereinafter "Board") and its employees represented by the Albany Public School United
Employees (hereinafter "Association"), this agreement is hereby entered into.

1.1

ARTICLE 1

RECOGNITION

The Board of Education of the City School District of Albany having determined that
the Albany Public School United Employees is supported by a majority of the
employees in a unit composed of all civil service employees of the District not
members of other units or exempt or confidential employees with the job titles of:

Account Clerk Head Custodian Stenographer

Athletic Trainer Health Care Aide Stores Clerk

Audio Visual Aide Health Insurance Technician Supervising Custodian
Audio Visual Technician Home School Coordinator Teacher Aide

Building Maintenance Worker

Human Resources Generalist

Teacher Assistant

Central Registrar Clerk

Information Tech. Specialist

Team Leader

Cleaner (FT) Instructional Computer Technician | Technology Support Specialist
Cleaner (PT) Labor Foreman Transportation Admin. Assist.
Clerk Laundry Worker Transportation Analyst
Communications Specialist Locker Room Attendant Truck Driver (FT)
Community Engagement Coord. Motor Vehicle Operator/ Truck Driver (PT)

Custodial Worker
Community Engag. Team Liaison | Maint. Mechanic/Carpenter Turf Manager
Community School Site Coord. Maint. Mechanic/Electrician Typist

Computer Programmer

Maint. Mechanic/HVAC System
Mechanic

Cook Maint. Mechanic/Plumber
Cook Manager Maint. Mechanic/Roofer
Custodial Worker Office Manager
Custodian Payroll Account Clerk
Data Entry Operator Principal Account Clerk

Database Manager

Project Coord. for School Vol.

Educational Television Specialist | Receptionist (FT)
Energy Manager Receptionist (PT)
Extended Day Coordinator Safety Specialist
Family Engagement Coordinator | School Lunch Manager

Fire Alarm/Intercom Technician

Science Materials Mgmt. Clerk

Food Service Helper (FT)

Senior Account Clerk

Food Service Helper (PT)

Senior Custodian

Hall Monitor (FT)

Senior Hall Monitor

Hall Monitor (PT)

Senior Technology Support
Specialist

hereby recognizes the Albany Public School United Employees as the exclusive
representative of the employees in such unit for the purposes of negotiations
regarding wages, hours and terms and conditions of employment and in the settlement
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1.2

1.2.1

1.2.2

1.3

1.3.1

of grievances and for all other lawful purposes under the Laws of the State of New
York. The District agrees that it will not unilaterally change the above titles.

It is understood and agreed that the following titles are not within the unit as exempt
or confidential: Internal Auditor, Purchasing Agent, Stenographer (assigned to the
Assistant Superintendent for Business Affairs), Administrative Assistant to the
Assistant Superintendent for Business Affairs, Administrative Assistant to Assistant
Superintendent for Human Resources and Program Development and/or Deputy
Superintendent, Stenographer (assigned to the Superintendent), Director of School
Security, Assistant Director of School Security, School Security Officers, Computer
Programmer (assigned to the business office), Business Administrative Assistant, and
Administrative Assistant to the Assistant Superintendent for Instruction, and Grants
Writer.

During the period of recognition hereunder or under any renewal of such recognition,
the Board agrees not to negotiate or deal in any way with any other organization
representing or claiming to represent employees within the employer-employee
negotiation unit represented by the Association.

The District agrees to continue the practice of advising APSUE of the establishment
of salaries and salary schedules for all job titles that are created during the life of this

agreement.

Unchallenged Representation Status

The period of unchallenged representation status shall extend until 120 days prior to
the expiration of the agreement in 2020 and automatically thereafter for successive
periods of four years each, or the maximum lawful period, unless a bona fide
employee organization showing membership of and support by at least 30 percent of
the employees in such negotiating unit, shall claim the right to representation of the
employees in said unit during the 120-day period prior to the above deadline or the
four-year anniversary dates thereof.

In the event that any competing employee organization claims the right to represent
the employees in said unit and furnishes the proof of membership and support as above
specified, then the selection of employee representatives shall be determined in
accordance with the public Employees Fair Employment Act and the rules of the
Public Employment Relations Board.

Dues Deduction

The Board agrees to deduct dues from the salaries of its employees in this unit for the
Albany Public School United Employees and its state and national affiliates, as said
employees individually and voluntarily authorize the Board to deduct via the NYSUT
Membership Enrollment Form, and to transmit all monies to the Albany Public School
United Employees. Deductions will be made in twenty (20) equal installments
corresponding with the last pay period in September. The Association will act as the
collecting agent for the Membership Enrollment Form.

2



1.32

133

1.4

1.4.1

1.4.2

143

1.4.4

1.4.5

1.4.6

1.4.7

1.4.8

2.1

2.2

The Board agrees that during the terms of this agreement it will not accord dues
deduction of similar check-off rights to any other organization representing or
purporting to represent employees in the negotiating unit represented by the
Association in accordance with the provisions of the Taylor Law.

Dues Deduction/NYSUT Benefit Trust. The District agrees to provide members with
the right to use payroll deduction for NYSUT Benefit Trust and Vote Cope.

Definitions

Administration. Superintendent of schools, deputy superintendent of schools, assistant
superintendents, business administrator, his central office staff, principals, assistant
principals, assistants to the principals, house principals and assistant house principals,
supervisors and assistant supervisors, coordinators, directors and assistant directors in
the various educational programs, not in the negotiating unit represented by the
Association.

Association. Albany Public School United Employees
Board. Board of Education of the City School District of Albany

Building Representatives. The duly designated representative(s) of the Albany Public
School United Employees for each school building.

Chief Executive Officer. The Superintendent of the City School District of Albany,
sometimes also referred to as Superintendent and Chief Administrator Officer.

District. The City School District of Albany.

Unit Members. Any employee of the Albany Public School System in the employer-
employee negotiations unit represented by the Association, except where otherwise
specifically provided.

Second Shift/Third Shift. A second shift is a full shift that commences at or near the
end of a full first shift. A third shift is a full shift that commences at or near the end
of a full second shift.

ARTICLE 2

RIGHTS AND RESPONSIBILITIES OF THE BOARD

Management Responsibilities

The Board is responsible for the operation and control of the school system and its
personnel as set forth in the Education Law and the Civil Service Law of the State of
New York. This includes, but is not limited to, the right to control educational policy,
hire personnel, and establish budgetary, taxing and other financial policies.

The District agrees to provide all newly hired personnel who are members of this
3



3.1

3.2

33

3.4

bargaining unit specific information regarding their required function, their benefits
and terms and conditions of employment. This shall include, but not be limited to,
job descriptions, retirement plans, contracts and health insurance, as well as a benefit
packet which will be provided by the Association.

ARTICLE 3

RIGHTS AND RESPONSIBILITIES OF THE ASSOCIATION

No Strike Pledge

The Association and the Board subscribe to the principle that differences shall be
resolved by peaceful means without interruption of the school program. The
Association, therefore, agrees that it shall not engage in a strike or cause, instigate, or
encourage a strike as defined by Section 201, Subdivision 9, of the Taylor Law.

Release Time for Officers of the Association

The President, Vice President, Second Vice President (if applicable), and Grievance
Chairperson, of the Association shall be entitled to up to fifty (50) union release days
per school year (i.e. July 1% through June 30") cumulatively. The manner by which
these days are used by these Officers is subject to the discretion of Association, but
absent special permission from the Superintendent of Schools, in no event will the
President utilize more than thirty (30) days, the Vice President/Second Vice President
a total of twenty (20) days, and the Grievance Chairperson ten (10) days, in their
respective individual capacities. A cumulative increase of up to ten (10) additional
release days for the Vice President/2™ Vice President and Grievance Chairperson
(i.e., a pool of ten additional days for the Vice President, Second Vice President, and
Grievance Chairperson to use). Any such leave not used is forfeited and shall not
carry over to the next year. The respective Officer shall first notify the Superintendent
or designee of the use of such time.

Release Time for Association Representatives

Time necessary for the president of the Association and/or his/her representative(s)
to attend NYSUT and/or AFT conferences and/or AFL-CIO conventions shall be
granted with pay and not charged to sick or personal days to a total of ten (10) work
days per year.

Additional Release Time

The District agrees to release the executive board members from the second shift once
a month for one-half work day in order to attend executive board meetings.

ARTICLE 4

LABOR MANAGEMENT COMMITTEE SHARED DECISION MAKING




Labor Management Committee

A Labor Management Committee shall be created which shall consist of the following
individuals to discuss and resolve labor management issues that arise during the term
of the upcoming agreement.

For the District
¢ Superintendent of Schools or his/her designee
¢ Counsel to the Board of Education and
¢ Any other person whose presence may be advisable or necessary for the
purpose of discussing a specific issue or issues.

For the Association
¢ President of the Association
¢ All other officers of the Association
¢ NYSUT Representatives
¢ Any other persons whose presence may be available, advisable or
necessary for discussion on a specific issue or topic

Frequency

The Labor Management Committee shall meet not more than one time per month
(unless otherwise agreed) to discuss various issues affecting the parties. A written
agenda of the meetings shall be agreed upon between the parties at a reasonable time

4.3

prior to the scheduled meeting.

In order to foster good employee administrative relationships, each building may
establish upon agreement between APSUE building representatives and building
administrators a building labor-management committee. The function of the
building level labor-management committee shall be to make -effective
recommendations to resolve building level issues as they arise. Every effort will be
made by the building level labor-management committee and the building shared
decision-making committee to avoid duplication of efforts. Membership
on the building level labor-management committee shall be comprised of building
administration and APSUE representatives and/or alternatives. The size of the
committee will be determined jointly by building administration and APSUE
representatives. Input will be sought from parties of interest.

Meetings of the building level labor-management committee shall occur regularly
(at a mutually agreeable time) or following a request by a committee member. The
district will support and encourage successful resolution of problems by consensus
at the building level. Problems remaining unresolved at the building level shall be
referred to the Association district level labor-management committee at the
request of the building level labor-management committee. Building level labor
management is not intended to supplant the existing grievance process; however,
problems which might result in grievance procedures are not precluded from
resolution through building level labor management.



44

5.1

5.2

53

54

5.5

5.6

Shared Decision Making

Members of the Association who are assigned by the Association as
representatives to the District Shared Decision Making Committee or any
subcommittee thereof, shall be given release time to attend meetings scheduled
during their work day.

ARTICLE 5§

PROFESSIONAL DEVELOPMENT

The District shall establish a professional development planning committee which
will include APSUE representatives and a district level administrator.

The professional development planning committee shall identify and coordinate
professional development activities with the District. These activities will include
plans for a superintendent's conference day, use of professional development hours
and guidelines for dissemination of information about conferences, attendance at
conferences and distribution of conference reports.

Each unit member will be responsible for participation in at least ten hours of
professional development per school year and will be responsible for providing proof
of participation therein.

The professional development planning committee will develop a menu of
professional development opportunities and designate hours among district building
department and individual professional development activities and recommend
procedures to APSUE for review and inclusion in the contract.

Professional development shall be beyond the unit members' ordinary duties.

Professional development shall expand, modify or enhance the standard duties of the
unit member according to job title and position.

Professional development shall be uncompensated beyond the unit member's
expenses which must be pre-approved.

Professional development is designed to enhance or improve unit member
performance and/or student achievement.

Mandatory Restraint Training

Hall monitors may be required by the District to participate in restraint training. Any
hall monitor failing to participate in such training without a reasonable excuse shall
forfeit one day of personal leave.

ARTICLE 6

FORWARDING OF INFORMATION TO THE ASSOCIATION
6




6.1

7.1

7.2

7.3

7.4

Prior to the beginning of each school year, a mailing list of all members shall be

forwarded to the president of the Association with their building assignments and type

of appointment. This list shall be updated where any changes have occurred.
ARTICLE 7

VACANCIES AND OPENINGS

The Superintendent or his designee shall inform the president of the Association of
all vacancies and openings, stating the appropriate details, including the effective date
of the opening, the nature of the assignment, description of the educational
qualifications, salary range, and the probable date of appointment. The District agrees
to give notice of vacancies as stated above to the Association president at least two
weeks before the position is filled.

In addition, the District shall post lists of vacancies and openings in all buildings in a
designated location as vacancies become known. These lists shall be posted for at
least two (2) weeks before the vacant and/or open positions are filled by the District
to permit current employees time to apply for any vacant APSUE positions.

The Association shall immediately advise the membership of such openings. All
employees shall be considered solely on the basis of their individual qualifications.
The District will strongly consider seniority and an employee's years of service with
the District in filling vacancies. However, the District reserves its discretion in
determining which applicant shall fill a vacant position.

No reported opening or vacancy shall be filled provisionally or permanently until at
least two weeks after the notification required by the first paragraph of this section.

In the event a current employee applies for and is appointed to a new position which
is in a different title within the bargaining unit, the District shall apply the following
principles to determine step placement in the new title:

If the new title is a promotional change (either by civil service line of promotion or
due to a significantly higher rate of compensation), then the employee shall be placed
at the step in the new salary column which will provide the employee with a salary
increase of at least $1,500 per year (an employee may be placed no higher than the
top step of a salary column and thus may have the minimum annual salary increase
limited by this fact). When this process results in the employee being placed on Step
1 of the new salary column (e.g. the employees current salary plus $1,500 is less than
Step 1 of the new salary column), and that employee has at least five (5) years of
continuous full-time service with the District, then the employee shall be placed on
Step 2 of the new salary column. If the employee has at least ten (10) years of
continuous full-time service to the District, then the employee shall be placed on Step
3 of the new salary column. If the employee has at least fifteen (15) years of
continuous full-time service to the District, then the employee shall be placed on Step
4 of the new salary column. Effective , an increase of at least $2,000
in salary for any current member who is “off-step” who takes a promotion, and by
7




7.5

8.1

placing any “on-step” member on a correlating step in the new title’s schedule that
ensures a salary increase of at least $2,000 (e.g. if a Custodian takes a promotion to
the title of Senior Custodian, (s)he will be placed on the lowest step of the Senior
Custodian salary schedule that ensures an increase in salary of $2,000. On the 2019-
2020 salary schedule, a member who is at Step 5 of the Custodian schedule
[$45,627.93] would be placed at Step 4 of the Senior Custodian schedule [$47,712.56]
upon promotion, since this provides for a salary increase of over $2,000). The
District, after consulting with APSUE, may provide a promotional increase to an off-
step or on-step member exceeding two thousand dollars ($2,000).

In the event an employee applies for and is appointed to a new position which is in a
similar or lower paying title within the bargaining unit, then they shall be placed on
the new salary schedule with full credit for their years of service in the District (e.g.
Custodial Worker Step 5 to Building Maintenance Worker Step 5).

When the employee's current position is less than twelve (12) months and the new
position is a twelve (12) month position (e.g. moving from a 10 to a 12 month
position), the employee's current salary will be converted into a twelve (12) month
salary for the purpose of applying the above. The same shall also apply if an employee
is moving from a twelve (12) month position to one less than twelve (12) months.

This provision shall only apply to service credit resulting from continuous full-time
employment with the District immediately prior to appointment to the new
promotional position. Any break in service caused by a loss of employment due to
resignation or termination shall void any prior service credit.

The District agrees to start and to maintain a list of per diem substitutes for vacancies
when members are not at work. The hiring of substitutes will be at the discretion of
the District.

The district agrees to provide to the president of the Association with a list of civil
service examinations, both open competitive and promotional, within five business
days of receipt by the district. The district agrees that when members of this bargaining
unit are on a list of eligible candidates as a result of having passed a promotional civil
service examination, they will be offered an interview. The district agrees that all
things being equal, it will offer promotion examinations prior to or at the same time
as open competitive examinations. The district further agrees that if open competitive
examinations are offered before or instead of promotional examinations, it will explain
to APSUE in labor-management why it did not offer promotional examinations. The
district will be specific in its explanation.

ARTICLE 8

SICK LEAVE

Sick Leave

Bargaining unit members hired subsequent to December 20, 1994 as 10-month
8



8.2

8.2.1

8.2.2

8.3

employees will receive 10 days of sick leave per year. Bargaining unit members hired
subsequent to December 20, 1994 as 12-month employees will receive 12 days of sick
leave per year.

Bargaining unit members hired subsequent to December 20, 1994 as part-time 10-
month employees may be absent without deduction from salary for personal illness or
family illness and accrue sick leave units at the rate of 10 units of sick leave per year.
Bargaining unit members hired subsequent to December 20, 1994 as part-time 12-
month employees may be absent without deduction from salary for personal illness or
family illness and accrue sick leave units at the rate of 12 units of sick leave per year.

All members of the bargaining unit shall have their sick leave and personal leave
credited in full on July 1 of each year.

Members hired prior to December 20, 1994 who are full-time employees of the
District may be absent without deduction from salary for personal illness or family
illness and accrue sick leave at the rate of seventeen and one-half (17.5) days, except
in the case of members who are employed on a ten-month basis who may accrue
fifteen (15) days per year.

Members hired prior to December 20, 1994 who are part-time employees of the
District may be absent without deduction from salary for personal illness or family
illness and accrue sick leave units at the rate of seventeen and one-half (17.5) units
per year, except in the case of members who are employed on a ten-month basis who
may accrue fifteen (15) units per year. For purposes of this section, unit means that
portion of a workday worked by the part-time employee.

If the absence is for five or more consecutive working days, the employee must furnish
a certificate from an attending physician stating that the employee may return to work

and resume his/her regular duties.

Accumulated Sick Leave

Members of this bargaining unit may be absent without deduction in salary for
personal illness beyond the days provided in 8.1 if his/her accumulated sick leave
supports the granting of the additional sick leave days.

All members of this bargaining unit may accumulate unused sick leave days from
year-to-year to a maximum accumulation of two hundred (200) days for each

member.

Statement of Accumulated Sick Leave

Each member shall receive by November 1 of each school year, a written statement
showing the number of days sick leave used during the previous year, and the total
number of remaining sick leave days accumulated by the effected employee in
accordance with past practice.



8.4

8.5

8.5.1

8.5.2

8.5.3

8.6

8.6.1

8.6.2

Sick Leave for Maternity

Members who are disabled from performing their duties because of pregnancy or post-
delivery problems relating to pregnancy shall receive the sick leave benefits provided
herein on the same basis for those whose disabilities are related to physical or
emotional conditions. The requirements of Section 8.1 of this article shall apply to
sick leave for maternity reasons.

Terminal Pavment for Unused Sick Leave

A member who is eligible to retire as so defined in the New York Employees'
Retirement System may be eligible for a lump sum terminal salary in an amount not
to exceed 40 percent of the accumulated leave on a per diem basis as figured by
dividing the actual salary payable and received for service during the period
September 1 through June 30 as follows:

Service 10-mo Employees 12-mo Employees
20 years or more 1/200/day 1/240/day
15 years or more 1/300/day 1/380/day
10 years or more 1/400/day 1/480/day

To be eligible for terminal leave pay which will be payable on or about July 1
immediately following the year of the latest service, the member:

- Must be eligible for service retirement and meet the necessary requirements for
such retirement.

- Must notify the Board by January 15th of the school year during which the
retirement is to occur.

In the event of a disability retirement, the notification requirement herein shall not be
enforced, and the employee shall be able to receive terminal leave pay if he or she
meets the requirement for a disability retirement.

Under no circumstances will a terminal leave salary be given to a member who is not
in service for the school year immediately preceding the retirement and, furthermore,
no member will be eligible for the requirement leave salary who chooses a date other
than June 30 or July 1, except in the event of a disability retirement, where there shall
be no restriction on when the employee must retire in order to receive terminal

pay.

Sick Leave Bank

A sick leave bank shall be established to provide additional leave for those members
who have a prolonged, catastrophic or long-term illness or injury and who have
exhausted their leave.

Membership in the bank shall be voluntary and will be indicated by signing a form

provided by the Association prior to November 1 each year. The Association will

provide the District with a membership list. Membership will be open to those
10



8.6.3

8.6.4

8.6.5

8.6.6

8.7

8.7.1

9.1

9.1.1

members who have 10 days accumulated leave prior to the year in which they join.

Administration of the bank will be by a joint committee comprised of 3 members
selected by the Association president and 2 members selected by the superintendent.
Decisions will be by a 4/5 vote and shall be non-grievable. This committee may
develop further rules required for the administration of the bank.

Contributions will consist of one day per member per year. The bank of available days
is not to exceed two times the number of persons in the bargaining unit except when
necessary to allow for new members. If the bank falls below 100 days, members may
be assessed an additional day.

Withdrawals may be made when a member has exhausted all accumulated leave and
taken 5 days of unpaid leave. In order to make withdrawals an employee must have
been a member of the bank the previous school year. The member must provide
medical documentation to support the illness or injury. The number of leave bank
days a member may withdraw cannot exceed the number of accumulated leave days
that the member had available at the beginning of the school year in which the days
are withdrawn. In any case, the maximum number of days that may be withdrawn is
90. After a member has withdrawn all the leave bank days to which he/she is entitled,
the member may reapply for extra days contingent upon the member applying for
disability retirement under either any pubic retirement system or social security.

When a member is able to return to work, the member shall be assessed 3 days
annually until the borrowed days are paid.

Leave Abuse

APSUE agrees that during the term of this agreement to work cooperatively with the
district in labor-management to address the continuing problem of leave abuse and
work toward its resolution.

ARTICLE 9

OTHER AUTHORIZED LEAVES

The Superintendent and the Association recognize that certain important obligations
may entail a member to be absent from school. In the interest of performing all
required duties and services, such absence must be limited. All members of this
bargaining unit may receive five days of personal leave (which shall be deducted from
sick leave accumulation) in any school year under the following conditions:

Request for such a leave should be given to the Superintendent at least two days in
advance, except in case of emergency, when every effort should be made by the unit
member to give notice as soon as possible.

Except in cases of real emergency, such personal leave days may not be taken on a
school day either immediately before or immediately after a holiday or recess period.
In this connection a weekend is not considered a holiday or recess period.

11
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a.
b.
C.
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Requests for personal leave will be granted automatically when the member provides
notice to their supervisor(s) of their use of personal leave for one of the reason below

Funeral of a relative (not immediate family), fellow member, or close personal friend
[llness in the immediate family

Wedding in the immediate family

Marriage of the employed member

Graduation exercises for member on a school day

Graduation of son/daughter of member from college on a school day
Moving on a school day

Legal business on a school day

Attendance required at court (jury duty excluded)

Religious holidays

Confidential circumstances of a personal nature

Absences in excess of five days, for reasons indicated by Section 9.1.3,
may be allowed by the Board with appropriate deduction in salary.

Cases of absence not provided for in 9.1.3, which pertain to personal leave, may be
the subject of a special request by the member to the Board, which retains the

prerogative of denying or of granting leaves, with or without deduction of salary.

Bereavement Leave

Members may be absent without deduction from salary because of the death of a
parent, grandparent, guardian, spouse, brother, sister, child, in-law, grandchild, step-
child, step-parent, and step-sibling, or other member of the family who resides in the
household (to include domestic partners) not to exceed five (5) days (within a ten (10)
calendar day period commencing on the date immediately following the death) for
each death.

ARTICLE 10

VACATIONS/HOLIDAYS

Twelve-Month Emplovees

All twelve month employees hired prior to May 1, 1993 shall receive a total of three
weeks of vacation time per year on each July 1% and a total of four weeks per year on
the July 1° preceding the commencement of their 18™ year of service (as determined
by anniversary date from initial date of continuous employment) and each July 1
thereafter. Maintenance and custodial personnel shall receive the same vacation as
above except their eligibility for four weeks of vacation time per year commences on
the July 1° preceding the commencement of their 10" year of service (as determined
by anniversary date from initial date of continuous employment) and each July 1%
thereafter.

12



10.1.2

10.1.3

10.1.4

10.1.5

10.1.6

10.1.7

All twelve month employees hired subsequent to May 1, 1993 shall be provided initial
vacation leave on the first July 1* following their commencement of employment in
accordance with Article 10.1.3 below. Thereafter, such employees shall receive a total
of three weeks of vacation time per year on the next July 1* succeeding the
commencement of their 6 year of employment (as determined by anniversary date
from initial date of continuous employment) and each July 1% thereafter, and a total
of four weeks of vacation time on the July 1% succeeding the commencement of their
18" year of service (as determined by anniversary date from initial date of continuous
employment) and each July 1 thereafter. Maintenance and custodial personnel shall
receive the same vacation as above except their eligibility for four weeks of vacation
time per year commences on the July 1% succeeding the commencement of their 10
year of service (as determined by anniversary date from initial date of continuous
employment and each July 1 thereafter.

Employees hired on or after July 1, 1997 shall receive initial vacation time awarded
on the first July 1 following commencement of employment as follows:

Month Work Commences No Vacation Days
July 10
August 9
September 8
October 7
November 6
December 5
January 4
February 3
March 2
April 1
May/June 0

Vacation time shall be taken at such time as determined by the member's immediate
supervisor, principal or supervisor of buildings and grounds as the case may be, with
the subsequent approval of the Superintendent.

An employee entitled to vacation may request the use of vacation time at any time
during the fiscal year (i.e. July 1 — June 30) consistent with the requirement set
forth in 10.1.4 above that the use of such vacation time is determined by the
member's immediate supervisor, principal, or supervisor of buildings and grounds.
Requests for vacation time shall be approved by the Employer to the extent
practicable in light of the staffing needs of the department and shall not be
unreasonably denied.

An employee may request to use vacation in single days, multiple days or weekly
blocks. Employees shall request use of vacation leave, whenever possible, in writing
to their immediate supervisor at least two weeks prior to the requested
commencement date of vacation leave.

Any 10-month employee transferring or being appointed to a 12-month position
which then entitles them to vacation time under this Article, shall have their
13



10.1.8

10.1.9

10.1.10

10.2

10.3

10.3.1

10.3.2

eligibility for vacation time determined by their date of original hire as a result of
continuous employment by the District.

Employees have the obligation to request and use vacation leave to which they are
entitled under this Article. It is incumbent upon the employee to request and
schedule the use of such leave so that it is used during the year in which it may be
taken. Any vacation leave unused by the employee in a year shall be lost and shall
not carry over to the next year. If an employee is prevented from using some or all
of his/her vacation time due to the demands of the District, upon written approval
from the Assistant Superintendent for Business or his designee, it may be either
cashed in by the employee or carried over to the next year.

Employees who leave employment with the District through a voluntary resignation
or retirement and have accumulated vacation leave are entitled to be paid for that leave
within one month of leaving District service, provided the employee provides at least
fourteen (14) calendar days written notice to the District. This provision shall not
apply to employees who are terminated for misconduct in accordance with Civil
Service Law, Section 75 or any other applicable proceeding. If an employee who is
terminated through such a proceeding and later successfully challenges such
termination, then eligibility for payment of accrued vacation leave is restored.

July 1* shall be the accrual date for all twelve month employees for determining
eligibility and entitlement to vacation leave. Vacation leave is earned in one school
year for use in the following fiscal year.

Effective January 1, 1999 all employees will accrue vacation time in hours.
Employees who accrued vacation days and changed to a longer workday prior to
January 1, 1999 will transfer their accrued vacation time on a day-for-day basis (e.g.
four hour cleaners who become eight hour cleaners or custodial workers will transfer
vacation time in full day equivalents). After January 1, 1999 employees who change
to a longer work day and who have accrued vacation hours will carry only those hours
forward. For example, a four hour cleaner with 10 days or 40 hours of vacation leave
who becomes an eight hour cleaner or custodial worker will carry forward the 40
hours of accrued vacation leave even though it would only equate to 5 days.

Members employed in the Adult Learning Center programs and/or the TV Studio will
get three (3) weeks paid vacation each year. Said paid vacation shall be predicated
upon the District obtaining federal funds.

Holidays

Members shall have those holidays off with pay as listed on the Superintendent's
calendar, with the exception of the Maintenance Department (whose holidays shall be
listed in Appendix F).

Hourly part-time food service helpers will have the following major holidays off with
pay: Christmas, New Year’s Day, Thanksgiving Day, Memorial Day, Martin Luther
King Day, and President’s Day.
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10.3.4

10.3.5

10.4

10.4.1

11.1

11.1.1

11.1.1.1

11.1.1.2

11.1.1.3

Members in the Maintenance Department shall have Christmas Eve Day and New
Year’s Eve Day off with pay. In the event those days fall on a Saturday or Sunday, the
District will designate a day immediately preceding or following the holiday to such
members as a day off with pay.

Custodians and cleaners shall have Christmas Eve day and New Year's Eve day off
with full pay. In the event these days fall on a Sunday or a Monday, the work day
following the holiday shall be provided to custodians and cleaners as a day off with

pay.

In the event a holiday falls in a shutdown period, unit members will have that day off
also. Ten-month employees will not be entitled to holiday pay for holidays that fall
during July and August.

Administration Building Staff

It is recognized that certain members employed at the Administration Building work
during certain school shutdown periods when other members are not required to report
to work. It is therefore agreed that each affected employee will receive overtime pay
to compensate for those hours worked during each school year.

ARTICLE 11

WORK DAY/WORK WEEK

Maintenance and Custodial Personnel

Maintenance and custodial personnel hired on or before March 3, 1999 shall have a
work week from Monday through Friday which shall consist of forty (40) hours per
week, eight (8) hours per day exclusive of lunch. Lunch periods shall be for a period
of one-half (1/2) hour per day.

In the event the District needs such maintenance and custodial personnel to work a
work week which includes a Saturday and/or Sunday (i.e., the weekend), volunteers
will first be sought from within the building needing such weekend work. Whenever
possible, one week's notice will be given of such need. The weekend is defined as
11:00 p.m. Friday through 7:00 a.m. Monday, except for those employees regularly
scheduled for the last shift on Friday who will continue to work such shift without the
differential set forth below.

In the event no employee volunteers or is available, the District may assign an
employee to such revised work week from a rotating seniority list of maintenance and
custodial personnel. The seniority list is to be established by building consisting of all
maintenance and custodial personnel and visibly posted by building, in order of
inverse seniority.

Employees assigned-from the rotating list may exercise one "pass" per calendar year

without explanation to the District. The District will then move to the next employee

on the list. In the event, all available employees indicate a wish to "pass", the District
15
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retains the right to assign to the first employee so that coverage is provided.

Any employee who volunteers or is assigned to such revised workweek in accordance
with the above will receive a differential of 25% of base salary for time worked on
Saturday and/or Sunday, in addition to any other applicable stipends or differentials.

Maintenance and custodial personnel hired after March 3, 1999 may be assigned to
any regular five day work week by the District, which may include Saturday and/or
Sunday. No weekend differential as set forth in Article 11.1.1 above will be paid to
such employees for weekend work. The work week shall consist of forty (40) hours
per week, eight (8) hours per day exclusive of lunch. Lunch periods shall be for a
period of one-half (1/2) hour per day.

An employee of the District whose initial date of hire by the District is on or before
March 3, 1999 and who applies for and is appointed to a new title in the District (e.g.
custodian to senior custodian) or a voluntary transfer (e.g. from second shift to first
shift) after March 3, 1999 is considered to be subject to Article 11.1.2 for the purposes
of this provision.

"Maintenance and Custodial Personnel" is defined as those titles listed on Salary
Columns "A" and "B" of this Agreement.

Cleaners shall be assigned to a work week in accordance with the above provisions.
Cleaners may be assigned to either a four or eight hour workday. Eight hour cleaners
will work an eight hour day, exclusive of lunch, at their regular rate of pay.

The work week, for payroll purposes only, is defined to match the payroll week as
established by the District and which currently commences at 12:00 a.m. on Saturday
and ends at 11:59 p.m. on Friday.

Maintenance and custodial personnel assigned to one man schools shall be assigned
as set forth above. However, their hours during the day shall be between the hours of
7:00 a.m. and 4:30 p.m. and shall include 1 and 1/2 hours for lunch per day. When
school is not in session, these hours shall be between the hours of 7:00 a.m. and 3:30
p.m. and shall include one-half (1/2) hour for lunch.

Standardized Workday for Clerical Employees

Clerical employees may be hired to work either a seven or eight hour work day. In the
event a clerical employee is hired to work an eight hour work day, their base pay shall
be adjusted to reflect an additional hour's compensation per day.

Length of Workday

Except as otherwise provided below, the length of the workday shall be outlined for
the employees covered by the job titles in Appendix B.

Teacher Aides - The length of work day for teacher aides shall be as follows: for aides
working in the District as of June 30, 1996, the day shall be 6 hours exclusive of lunch;
16
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for teacher aides hired or recalled on or after July 1, 1996, the day shall be 6.5 hours
exclusive of lunch. Aides hired on or after July 1, 2002 shall work 7.5 hours per day
exclusive of lunch.

Teaching Assistants - The length of the workday shall be 7.5 hours per day exclusive
of lunch.

All hours reflected are exclusive of lunch.

It is understood that the listing under ETV & ALC is for contract salary employees
only.

Part-time hourly employees will continue to work whatever they are assigned.

It is understood that this provision is as to the length of the work day for the titles
listed and does not relate to the starting and ending times of those days.

Building Surveillance

Members who are required to engage in building surveillance on days when he/she
does not ordinarily work shall receive one additional hour’s compensation at the rate
of time and one-half (1 1/2) each day.

After School Activities

Maintenance and custodial personnel shall be paid at the rate of time and one-half for
opening and closing the building when their building has been authorized for use after
school hours by the Board. If more than 500 people are expected to use the building
during the activity, two maintenance and custodial personnel shall be required to
work. If less than 500 people are expected, the principal may, in his/her discretion,
discuss the possibility of using an additional maintenance and custodial personnel.

Shift Work

At those District facilities that require a schedule where a second and/or third shift is
necessary, the District agrees to compensate those employees working said shift with
a five percent (5%) hourly shift differential over the normal rate of pay (which shall
consist of base pay plus stipend, if any.)

Part-time Hall Monitors (fewer than 7 hours)

Shall be paid $16.18 per hour effective July 1, 2014; $16.50 per hour effective July
1,2017; $16.67 per hour effective July 1, 2018; and $16.84 per hour effective July 1,
2019.

Shall not be provided health insurance under Article 17.7.
Shall receive sick and personal leave under Articles 8.1.2 and 9.1 commencing

January 1, 1999.
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11.9.1

11.9.2
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12.2

12.2.1

Shall receive holidays as are provided part-time food service helpers under Article
10.3.1.

Ten Month Work Year

All titles represented by APSUE that are designated as ten-month titles, except those
listed below, shall work a work year defined as commencing on September 1 and
ending on June 30, less any recess periods and paid holidays. The following ten-
month titles shall work a work year consistent with the Superintendent’s
Calendar/Teacher Work year: Teaching Assistant, Teacher Aide, Food Service
Helper, Laundress, Locker Room Attendant, and Truck Driver.

Special Extra Work Provisions

Members who perform additional duties beyond their regular workday shall be paid
their hourly rate or applicable overtime rate as dictated by FLSA.

In arriving at the above extra work opportunities, the parties expressly agree that the
work is beyond and separate from any member’s regular title and duties, will only be
performed voluntarily by a member seeking such additional work opportunities, and
that each member voluntarily engaging in such extra work understands and agrees
that it is work which is entitled to be paid at their Hourly rate or applicable overtime
rate as dictated by FLSA.

Teaching Assistants shall work a work year commensurate with teachers in the
school district. In the event teachers are required to work a longer work year which
results in additional compensation to them (i.e. Article 17.14 of APSTA contract),
the Teaching Assistants shall likewise be compensated their daily rate of pay of
regular salary for each full day worked.

ARTICLE 12

JOB DESCRIPTIONS, PROBATIONARY PERIOD, DISCIPLINE,
REDUCTION IN FORCE, EVALUATIONS

Job Descriptions

The District agrees to provide each member with a description of the employee's job
upon approval of job titles and descriptions by the New York State Civil Service
Commission and the District.

Probationary Period

The probationary period for non-competitive members shall be twelve (12) months.
The probationary period for all competitive civil service members shall be governed
by the applicable provisions of the Civil Service Law.
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12.5.3

1254

12.5.5

Discipline

The District shall follow the guidelines of Section 75 of the Civil Service Law of the
State of New York (Appendix D) regarding the discipline of members who have
become permanent. This provision shall apply to all members.

Teaching Assistants are not covered by this Article and are covered by Education Law
Sections 3031 and 3020-a, and any other provisions relating to the discipline of
certified professional employees. The reference to Civil Service Law Section 75 in
this provision and the attached appendix shall be to the statute that is current as of its
application to any member other than a Teaching Assistant. (See Article 19).

Reduction in Force

The District agrees to establish layoff units for members who are in non-competitive
and/or labor class positions. When it is necessary for a reduction in force the District
shall lay off non-competitive and/or labor class employees utilizing the same criteria
for competitive employees, as prescribed by law; i.e., members will be laid off by
seniority - last in, first out.

Evaluation Process

Members of the Unit shall be formally evaluated concerning their job performance
utilizing the evaluation form attached hereto, (Appendix E).

Permanently appointed employees shall be formally evaluated by the District once
per year. Probationary employees shall be formally evaluated by the District during
their probationary period. The number of evaluations during the probationary period
shall be determined by the District based upon the length of the probationary period
and the need for evaluations as evidenced by the performance of the probationary
employee.

The use of the attached formal evaluation form as set forth above shall not preclude
the District and supervisors of employees from conducting more frequent informal
observations and counseling concerning an employee's work performance.

The supervisor completing the evaluation on an employee shall meet with the
employee to discuss the evaluation prior to forwarding the evaluation to the
employee's personnel file. The employee shall sign the evaluation form as an
acknowledgement that the employee has been provided a copy of the evaluation.

The employee has the opportunity to provide a written response to the evaluation
either on the form itself or provided thereafter within five work days of meeting with
his/her supervisor. Any response provided by the employee shall be either included
on the form or attached to the evaluation form when it is forwarded to the employee's
personnel file.
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ARTICLE 13

MISCELLANEOUS PROVISIONS

Uniforms

Operations & Maintenance Personnel

All cleaners will receive five (5) smocks per year. Operations & Maintenance
personnel other than cleaners will receive a base supply of ten (10) uniforms to be
replaced as necessary upon being turned in by the employee. Uniforms and smocks
will be worn while on duty. Operations & Maintenance personnel may wear shorts
during the summer recess period so long as they are consistent in appearance with the
remainder of the uniform and no students are in attendance at the employee's work
location.

Labor Foreman will similarly be provided a base supply of ten (10) uniforms
consisting of professionally appropriate attire consisting collared shirts and pants.

Food Service Helpers

Food service helpers will be provided five (5) uniforms, to be replaced as necessary
upon return to the employer. Uniforms shall be worn while on duty and maintained in
a clean fashion by employees.

Effective July 1, 2018, Food Service Helpers and Food Service Department staff,
(including Cooks, Cook Managers, and School Lunch Managers) shall be afforded an
annual stipend of up to fifty dollars ($50) to purchase one pair of non-slip work shoes
appropriate to their duties. Reimbursement will require the member to submit an
acceptable receipt (i.e., original receipt) for such purchase to the School Lunch
Director for submission to the Deputy Superintendent for Business and Finance or
his/her designee.

Food Service Drivers

Effective July 1, 2018, Food Service Drivers shall be afforded an annual stipend of
up to seventyfive dollars ($75) to purchase one pair of work boots appropriate to their
duties. Reimbursement will require the member to submit an acceptable receipt (i.e.,
original receipt) for such purchase to the School Lunch Director for submission to the
Deputy Superintendent for Business and Finance or his/her designee.

Hall Monitors

The District shall provide all full and part-time hall monitors with uniforms. Full-

time monitors will receive ten (10) uniform shirts (maximum three (3) long sleeve),

five (5) uniform pants, one (1) pullover windbreaker, and one (1) winter jacket. Part-

time monitors will received five (5) uniform shirts (maximum two (2) long sleeve),

five (5) uniform pants, one (1) pullover windbreaker, and one (1) winter jacket. Upon

the separation of employment for the member, the winter jacket shall be returned to
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13.4.2
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13.5.1

the District. Thereafter, the District shall replace up to five (5) uniform pieces
annually, upon being turned in by the employee. Uniforms will be worn while the
employee is on duty.

Maintenance Department Work Boots

Effective July 1, 2018, members of the maintenance department shall be afforded an
annual stipend of up to one hundred and twenty five ($125) to purchase one pair of
work boots appropriate to their duties. Reimbursement will require the member to
submit an acceptable receipt for such purchase to the Superintendent of Buildings
and Grounds for submission to the Assistant Superintendent for Business.

Workers Compensation

Members who are absent from work due to injuries or an accident arising out of or in
the course of employment or in the case of assault upon them shall have their sick
leave accumulations credited by the amount of compensation that the District actually
receives from Workers Compensation.

Snow or Emergency Days

All 12-month members of Buildings and Grounds Department will work on recess
(exclusive of paid holidays) and snow days. All 10-month members of Buildings and
Grounds will work on snow days, with the exception of Laundry Workers.

The District agrees that it will not deduct pay from an employee's salary or leave
credits (with the exception of maintenance and custodial personnel) for absence on a
snow day or emergency day. Should a member employed at the Administration
Building be asked to report for and engage in work on a snow or emergency day,
he/she will receive compensatory time off with pay for reporting to work. Reporting
to work will not be mandatory if conditions are unsafe. In the event the District
provides District employees with additional days off as a result of not using the
allotted snow days in a given school year, all APSUE members, including the
maintenance staff, shall also have the day(s) with no deduction in pay.

Overtime

Overtime shall only be paid to those members who are required to work more than
forty (40) hours per week.

Overtime eligibility shall be calculated by including any hours for paid leave which
shall be considered as "time worked" for determination of overtime eligibility.

Paychecks

Members will have the right to choose either a 21- or 26-pay period schedule. The
District may, on an annual basis, implement a pay verification requirement under
which employees must physically appear to sign for their pay checks or direct deposit
receipt.
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Mileage Reimbursement

The District shall reimburse members for authorized use of their personal automobiles
during the course of their employment at the rate established by the Internal Revenue
Service (IRS).

Cost of Fingerprinting Fees

The District shall pay the cost for any current employee who as a result of a job change
must be fingerprinted in accordance with applicable law.

Breakfast and Lunch Duty

Lunch duty shall be strictly voluntary. Members will be paid their hourly rate or
applicable overtime rate as dictated by the FLSA.

Time Management Devices

The parties agree that the District may implement a time clock or other similar
employee management system after further consultation with the Association to
advise it of the specific characteristics of the system selected. Such system shall be
implemented upon mutual agreement, such agreement shall not be unreasonably
withheld.

Employee Assistance Plan

The District will provide an Employee Assistance Plan for members. Prior to taking
disciplinary action, the Superintendent may refer a member for EAP assistance.
Participation information may be given to the District provided standards of
confidentiality are met upon receipt of a signed authorization from the member.

ARTICLE 14
TRANSFERS

A transfer, for purposes of this Article, is defined as the movement of an employee
from one building to another building, from one shift to another shift (e.g. from a night
shift to a day shift), or from a 10 month to a 12 month position. Transfer does not
apply to situations in which an employee's physical work location is changed simply
because the location where that work is, being performed has been changed to a
different location. For example, if a particular office concerning an activity is
relocated by the District from one building to another, the change in location of
employees working in that office does not constitute a transfer.

The President and Secretary of the Association will be notified of existing vacancies
in the bargaining unit in accordance with Article 7.

Upon the occurrence of a vacancy and notification as described above and in Article
7, an employee may notify the District in writing by forwarding such notice to the
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Superintendent that he/she wishes to be considered for transfer to the vacancy. In
addition, any member may request a transfer at any time. Any request for transfer
submitted by an employee will only be maintained by the Distinct until the end of the
school year in which it is received.

An employee requesting a transfer to a vacancy shall be considered by the District
before the District hires an external applicant to fill any such vacancy. The District
will strongly consider the employee's seniority and years of service in considering the
request for the transfer. However, it is understood that the District reserves complete
discretion in whether any request for transfer is granted.

Employees assigned to a second or third shift who request a transfer to a vacant day
shift position in accordance with this provision shall be granted the request for transfer
before the position is filled by an external applicant.

Any member who is being considered for a transfer initiated by the District may
request an appointment with the Superintendent, or his/her designee, to discuss the
matter prior to a final determination.

An employee transferred shall not lose salary or step credit.

ARTICLE 15

EMPLOYEE PROTECTION

Assault on a Unit Member

In the event that an assault on a member takes place during the course of his/her
employment, the employee shall provide all particulars of the incident to his/her
principal or any other administrator in charge.

The employee shall file a written notice with the Superintendent within 48 hours of
the alleged assault, whenever possible. It will be the obligation of the Superintendent
to notify the appropriate counsel who shall advise the employee of his/her rights under
the law.

It shall be the responsibility of the employee to assist and cooperate with the Board,
Administration and other authorities in prosecuting any charges against such student
in the appropriate court or administrative agency. In such case the employee may be
represented by an attorney for the District and/or his/her own attorney. In addition,
the employee may elect to take independent action as a result of the assault, in which
case it shall be at the employee's own expense and with counsel of the employee's
choice. In the event an attorney for the District is unable to be present, such attorney
shall notify the employee of the postponement of the adjourned date.

Save Harmless Provision

The Board acknowledges §3023 of the Education Law in which it agrees to save
harmless and protect all employees from financial loss arising out of any claim,
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demand, suit, or judgment by reason of alleged negligence or other act committed
while the employee was acting in the discharge of his/her duties within the scope of
the employee's employment and/or under the direction of the Board of Education
resulting in accidental bodily injury to any person or accidental damage to the
property of any person within or without the school building; it also acknowledges
that the employees are directed by §3023 of the Education Law to deliver the original,
or a copy, of any summons, complaint, process, demand or pleading to the Board of
Education within ten days of the time the above-mentioned are served on the
employee. The Board shall, in writing, notify each employee of the Board's duty to
deliver any summons, complaint, process, notice, demand, or pleading to the Board
of Education within ten school days after receipt.

Kitchen Mats

The District agrees to install approved kitchen mats throughout the district where
necessary and appropriate.

ARTICLE 16

PERSONNEL RECORDS

An employee's personnel file, with all evaluations (other than confidential
recommendations) will be open and available for inspection by the employee. Any
evaluation, report, observation or written material concerning the professional or
personal conduct, service, character, or personality of an employee (and covering
employment in the District) which is placed in such personnel file shall immediately
be made known to that employee.

Any complaint or derogatory letters that are directed towards an employee and which
become a part of his/her permanent personnel file will be promptly called to the
employee's attention. If such a complaint or derogatory letter is to be placed in his/her
personnel file, the employee will be given an opportunity to attach a statement. Upon
request the employee shall be given access to any or all aforementioned complaints
or derogatory letters and attachments that are a part of his/her personnel file.

An employee shall receive a copy of any complaint, derogatory letter, or any other
written correspondence to be placed in his or her personnel file, which shall be
forwarded within three (3) business days of its placement in the file.

ARTICLE 17

COMPENSATION/HEALTH INSURANCE

Compensation

Members paid on the salary schedule shall be paid for the 2015-2016, 2016-2017,

2017-2018, 2018-2019, 2019-2020 school years in accordance with the salary

schedules contained in this Agreement as Appendix A. In addition to the percentage

increases to the schedules, all members of the bargaining unit shall receive their
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normal increments.
The salaries listed in Appendix A reflect increases to annual salaries:

For the 2015-2016 school year, members who advanced on step shall retain such step
and there shall be no increase to the salary schedules (i.e., a “step only” year).

For the 2016-2017 school year, members who advanced on step shall retain such step
and there shall be no increase to the salary schedules. In addition, all members who
advanced on the salary schedule, who were employed by the School District
throughout the 2016-2017 school year (and also as of the date of Association
ratification), receive a one-time $435 off-schedule payment. All members who did
not advance on step (as they were already at the highest step of the schedule), who
were employed by the School District throughout the 2016-2017 school year (and
also as of the date of Association ratification), receive a one-time $1,000 off-schedule
payment.

Members employed in the ETV/ALC shall be paid in accordance with the schedule
set forth in Appendix “A”.

Food Service Helpers

Food service helpers in satellite schools shall receive an additional 2.5% of salary.
Pensions
The Board will continue to provide retirement for members as in the past.

Effective June 4, 2002, or as soon thereafter as can be reasonably implemented, the
District shall elect to provide the benefits of retirement plan 75-i.

IRS §125
The District will offer dental and optical insurance through an IRS §125 regulation
"cafeteria" plan at 100 percent payable by each member who participates through a

payroll deduction.

Reimbursement for Job Related Training

A District and APSUE joint committee will review applications for the approval of
courses. Unit members will receive 100 percent reimbursement of tuition for courses
approved by the joint committee provided the amount of reimbursement does not
exceed the average course cost as determined by the joint committee. Tuition
Reimbursement Guidelines and a Tuition Reimbursement Application are annexed
hereto as Appendix “G”.

Step Placement

In the event the District hires a member of this bargaining unit at a salary rate higher
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than step 1, it shall provide written notification to APSUE in labor management as
to the rationale for such placement.

Eighty percent (80%) rule. To move from one step of the salary schedule
from one year to the next, members who work 10 months must be hired
by November 1; members who work 12 months must be hired prior to
September 1.

Stipends

The district agrees that any future stipends for members of this bargaining unit from
here on in will be a mandatory topic of bargaining. The parties recognize that some
stipends have been generated over the years without APSUE's involvement. The
district agrees that in the future it will cease and desist from this practice. The district
agrees it will establish no new stipends without the participation of the Association.

Longevities

Longevity payments shall be made to employees on a salary column in Appendix A
in the amount set forth below.

Column | 2019-20 2020-21 2021-22 2022-23 2023-24

$641 $641 $641 $663 $686

$573 $573 $573 $593 $614

$544 $544 $544 $563 $582

$641 $641 $641 $663 $686

$604 $604 $604 $625 $647

$592 $592 $592 $613 $634

$604 $604 $604 $625 $647

T|Qm|mg QW >

$604 $604 $604 $625 $647

17.1.9.2

17.1.9.3

It is understood that by moving the longevity language from Article 17.4 to the salary
schedules that the parties do not intend to have any employees or titles who did not
previously receive longevity payments become eligible for longevity payments. All
employees and titles who previously received longevity payments shall continue to
receive such payments. The first longevity increment will be paid after the
completion of 12 years of continuous service in the Albany Public Schools or 12
years as of July 1 of that year. The second longevity increment will be paid by
completion of 18 years of continuous service in the Albany Public Schools. The third
longevity increment will be paid after completion of twenty-five (25) years of
continuous service. Periods of absence due to service in the armed forces or illness
for which a leave is granted by the board of education will be considered as part of
continuous service.

Longevity payments are only earned and paid to full-time employees. Any member
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17.1.10

17.1.11

17.2

17.2.1.1

of the unit who is employed as a part-time employee and applies for and is appointed
to a full-time employment position in the School District without a break in service,
shall receive pro-rata credit towards satisfaction of longevity criteria for their years
of service as a part-time employee. For example, if an employee of the District was
employed as a part-time employee for ten years and then assumed a full-time
position, that employee would receive five years of credit towards satisfaction of the
“years of continuous service” requirement set forth in Article 17.1.11.2. The
determination of the pro-rata percentage shall be made by assessing the part-time
employee’s regularly assigned hours to the normal work day of a full-time employee
in that job classification. This shall be done on an annualized basis.

Out-of-Title Work

Any member who is required to work in a recognized APSUE title that has a higher
rate of pay than his/her own for a consecutive period in excess of ten working days,
shall be compensated at the salary rate of the higher grade for any such day(s) in
excess of the ten consecutive working days.

Where any APSUE member covers a classroom for a teacher at the request of an
administrator or his or her designee, that employee shall be paid in addition to his/her
regular pay as follows:

Day $80
Half-Day $40
Period $15

An APSUE member who covers a classroom for a teacher at the request of an
administrator or his/her designee, for more than twenty (20) school days duration,
will be paid a daily rate equivalent to a teacher on Step 1 of the salary schedule set
forth in the collective bargaining agreement between the District and the Albany
Public School Teachers Association.

In the event a member of APSUE is appointed to an extra-curricular activity or sport
for which the stipend is set forth in the APSTA agreement, the APSUE member shall
be compensated in accordance with that APSTA stipend.

Health Insurance

The District will provide health insurance for individual and dependent coverage under
the following terms. Except as provided below, the District will pay 100% of the
premium of the "base plan" which shall be the Capital District Physicians' Health Plan.
Any member selecting or continuing in a plan with a more expensive premium shall
pay 100% of the additional cost of that plan above the base plan. Any employee
selecting or continuing with a plan with a less expensive premium shall have up to
100% of that premium paid by the District. The intent is to have the District's
contribution towards health insurance premium be no more than the cost incurred by
the District towards the base plan, less the employee contribution. Any employee who
retires and is unable to secure coverage through the then existing base plan will be
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17.2.1.2

17.2.1.3

17.2.1.4

reimbursed for the premium of another plan up to the cost incurred by the District
towards the base plan, less any retiree contribution, upon presentation to the District
of proof of coverage and cost incurred.

Effective July 1, 2013, all employees who elect to receive health insurance and whose
annual base salary is $15,000 or more shall contribute fifteen percent (15%) towards
the cost of premium for the base plan selected (i.e. individual or dependent). Effective
July 1, 2018, all employees who elect to receive health insurance and whose annual
base salary is $15,000 or more shall contribute sixteen percent (16%) towards the cost
of premium for the base plan selected (i.e. individual or dependent). Effective July 1,
2019, all employees who elect to receive health insurance and whose annual base
salary is $15,000 or more shall contribute seventeen percent (17%) towards the cost
of premium for the base plan selected (i.e. individual or dependent). Effective July 1,
2022, all employees who elect to receive health insurance and whose annual base
salary is $15,000 or more shall contribute seventeen and a half percent (17.5%)
towards the cost of premium for the base plan selected (i.e. individual or dependent).
Effective close of business on June 30, 2024, all employees who elect to receive health
insurance and whose annual base salary is $15,000 or more shall contribute eighteen
percent (18%) towards the cost of premium for the base plan selected (i.e. individual
or dependent). Employees electing to select or continue in a plan with a premium
which is more expensive than the base plan, shall continue to pay 100% of the
difference in premium between the base plan and the plan selected, in addition to the
employee contribution set forth above.

Effective July 1, 2021, 12-month employees will have their health insurance premium
contributions for the months of July and August deducted contemporaneously with
any payment they receive for work performed for the District during those months.
Effective September 1, 2021, over the next two school years, equivalently during the
correlating pay periods, 10-month employees will begin to make advanced premium
contributions equivalent to their portion of the health insurance premiums owed for
benefits to be provided during the subsequent July and August period. Should a
member separate from employment with the District prior to receipt of their July and
August health insurance benefits, the District will reimburse the member for any
premium contribution that had been made by the member in advance.

Employee contributions towards premium will be made by payroll deduction.
Consistent with any plan requirements, said contributions may be made through the
District’s IRC Section 125 plan.

To be eligible for health insurance upon retirement from the District, a unit member
must have been employed by the District for a minimum period of ten (10) consecutive
years without a break in service and must retire in accordance with the rules and
regulations of the applicable New York State Retirement System. Leaves are not
considered a break in service. Periods of unpaid leave (e.g., child care leaves) are not
breaks in service but shall not count towards completing the required minimum of ten
(10) years. Upon retirement, contributions shall be as set forth below. Those
employees who retire prior to the 2014-2015 school year (i.e. on or before June 30,
2014), shall revert to having the District provide health insurance with the District
paying up to 100% of the premium of the base plan as set forth above for the period
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17.2.1.5

17.2.1.6

17.2.2

17.2.3

17.2.4

17.2.4.1

of their retirement. Effective for any member retiring with an effective date from July
1, 2014 to June 30, 2015 only, shall contribute five percent (5%) of the premium of
the base plan for the period of their retirement. Effective July 1, 2015 and thereafter,
any member who elects to receive health insurance in retirement shall contribute a
percentage rate equal to the percentage rate they are paying at the date of retirement.
This percentage amount will then be fixed for the period of their retirement
notwithstanding any future modifications to what active members contribute. Any
retiree electing or continuing in a plan other than the base plan which is more
expensive than the base plan, remains responsible for 100% of the cost of such plan
above the cost of the base plan in addition to any contributions set forth herein.

The District reserves the right to change the carrier which provides the base plan, any
other HMO plan, and the indemnity plan set forth below to any comparable plan. In
the event the District changes the carrier who provides the base plan, the President of
the Association shall be notified and consulted in advance of any such change. In the
event the Association does not agree that the new plan is comparable, it may submit
the issue of comparability to arbitration in accordance with the grievance procedure
in the Agreement.

Members hired prior to September 15, 2011 must regularly be scheduled to work
contractual hours (less any unapproved and unpaid absences) a minimum of twenty
(20) hours per week in order to qualify for District provided health insurance.
Members hired on or after September 15, 2011, must regularly be scheduled to work
contractual hours (less any unpaid absences) a minimum of thirty (30) hours per week
in order to qualify for District provided health insurance.

The Board shall no longer be required to pay Medicare reimbursement to retirees who
retire subsequent to the ratification of this agreement. Health insurance benefits for
those retirees who retire prior to September 1, 1993 shall be the equivalent of those
in place in effect on July 1, 1993. Health insurance benefits for those employees who
retire on or after September 1, 1993 shall be those available to members at the time
of their retirement unless a change is made unilaterally by the provider.

All health insurance plans for retirees shall be consistent with the plans made available
to current employees.

Health Insurance Buy-Out Program

A member who is eligible for health insurance coverage under this article may elect
to receive a health insurance buy-out in lieu of such health insurance coverage in
accordance with the requirements of this section. A member who is eligible for
dependent coverage who declines any health insurance coverage shall receive an
annual payment of $2,000. A member who is eligible for dependent coverage who
declines dependent health insurance coverage and takes individual health insurance
coverage shall receive an annual payment of $1,000. A member who is eligible for
individual health insurance coverage who declines any health insurance coverage shall
receive an annual payment of $1,000. For any payments, one-half of the payment shall
be made in October and one-half shall be made in April. Any payment for a period
less than a full school year (i.e. July 1 through June 30) will be pro-rated.
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17.2.4.2

17.2.4.3

17.2.4.4

18.1

18.2

18.2.1

18.2.2

Members may elect this option once per year during the open enrollment period or at
the time of the member’s initial hire. The Member shall provide proof of health
insurance coverage elsewhere to the satisfaction of the District at the time of the
request for the buy-out during the open enrollment period to be eligible for the buy-
out. Once the buy-out is elected, the member may not change their decision until the
next open enrollment except in the special circumstances set forth in Article 17.2.5.3
below. Each member must annually request and provide proof of coverage verification
to continue participation in the program.

In the event a member has a “qualifying event” which results in the loss of their other
health insurance coverage, the member is required to notify the District and they may
request to be reinstated to the District’s health plan coverage effective on the date of
the qualifying event. Reinstatement is subject to the conditions of the District’s health
insurance plan coverage as to “qualifying events”. In such case, the member would
receive a pro-rated amount of the buy-out sum.

The health insurance buy-out program is not available to members of the unit who are
married to other employees of the District and such members shall not be entitled to
double coverage (e.g. married employees may have one family plan or two individual
plans but not two family plans). This provision prohibiting “coverage plus the buy-
out” for married employees shall not apply to any members of the unit married to other
employees of the District as of June 30, 2005.

ARTICLE 18

GRIEVANCE PROCEDURE

Grievance Processing

The preparation and processing of grievances under the various steps of the procedure,
including the space needed, shall be conducted during the hours of employment
insofar as practicable. All reasonable effort will be made to avoid interruption of work
activity and involvement of students in any phase of the grievance procedure.

Definitions

Grievance. A grievance shall be defined as a dispute or controversy between a
member covered by this agreement and the Board, arising out of the application or
interpretation of this Agreement, or a grievance as defined in Section 682, Subdivision
4 of Article 16 of the General Municipal Law.

A. Any dispute arising concerning the interpretation or application of the terms of
this agreement or the rights claimed to exist there under, and

B.  The definition of a grievance found in Article 16 of the General Municipal Law.
Grievant. A member, group of members, or the Association, who are affected by a

grievance.
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18.2.3

18.3

18.4

18.5

18.6

18.6.1

18.6.2

18.6.3

18.6.4

18.6.4.1

Party of Interest. The person or persons making the claim, and any person who might
be required to take action or against whom action might be taken in order to resolve
the problem.

There will be a 30 work-day statute of limitations for filing grievances. The 30 work-
day period for filing grievances shall commence when the grievant or Association
knew or should have known of the action giving rise to the grievance.

Purpose

The primary purpose of the procedure set forth in this section is to secure, at the lowest
level possible, equitable solutions to the problems of the parties. Nothing contained
herein shall be construed as limiting the right of any unit member having a grievance
to discuss the matter informally with any appropriate member of the administration.

Policy

A member shall have the right to be represented at any stage of the procedure by a
person or persons of his/her own choice. All hearings shall be confidential. Each party
to a grievance shall have access at reasonable times to all written statements and
records pertaining to such case. Members are guaranteed the right to present
grievances free from any interference, coercion, restraint, discrimination or reprisal.

Procedure

Informal Stage

The aggrieved party shall present orally his/her grievance to the appropriate
administrator who shall informally discuss the grievance with the grievant,

Determination in Five Days

The appropriate administrator shall render his/her determination to the aggrieved unit
member within five (5) school days after the grievance has been presented.

Review

Within five (5) school days after a determination has been rendered at the preceding
stage, any aggrieved party may present a written request to the Superintendent for
review and determination, with copies to all Board members. Included in this written
statement will be the nature of the grievance, settlement desired, and the previous
determination.

Superintendent's Determination Hearing Requested

The Superintendent shall render a determination within ten (10) school days after

receipt of the written statements pursuant to article 18.6 have been received. Copies

of his determination and the reasons therefore shall be forwarded to all Board
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18.6.4.2

18.7

18.7.1

18.7.2

18.7.3

18.8

18.9

18.10

members by the Superintendent.

Within five (5) school days of the Superintendent's receipt of the written statement
noted above, any of the parties of interest may request a hearing before the
Superintendent. If such a request is received, the Superintendent shall schedule same
within ten (10) school days after the receipt of the written statements referenced
above. If such a hearing is held, members of the Board may attend same. A
determination shall be rendered within five (5) school days of the date of the hearing.

Arbitration

If the aggrieved party is not satisfied with a determination of the Superintendent, the
aggrieved may request binding arbitration within thirty (30) days. All such requests
shall be submitted to the Superintendent. The parties agree to utilize a panel of
arbitrators which shall include Jeffrey Selchick, Michael Lewandowski, and Thomas
Hines. The parties shall rotate the aforementioned Arbitrators, unless they mutually
agree to go out of order and choose another one of the Arbitrators. The parties may
mutually agree to amend this list at any time in writing and may agree to submit a
particular grievance to any mutually acceptable arbitrator, even if said arbitrator does
not appear on this panel list.

The costs of the services of the arbitration, including expenses, if any, will be borne
equally by the Board of Education and the aggrieved. The aggrieved retains the
right to pursue the grievance through the Commissioner of Education and the
Courts in keeping with the statutes and regulations pertaining therein.

The decision of the arbitrator shall be final and binding.
Time Limits
If for any reason, determinations are not rendered or hearings are not held within the
time limits of any stage, the aggrieved may proceed directly to the next stage. The
specifications of time limits in this article in terms of "school days" shall not delay

processing grievances during the summer or other recesses.

Association Participation

Association representation shall be as authorized by relevant statutes.

The procedure in which the District can file a grievance shall be the proper subject of
the labor management committee set forth in Article 4. The Association agrees that
binding arbitration will be the last step of that procedure as in 18.7 above.

ARTICLE 19

RIGHTS OF TEACHING ASSISTANTS
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19.1 Discipline

Any discipline of a tenured teaching assistant shall be in accordance with applicable
Education Law.

19.2 Notice

Probationary teaching assistants whose probationary period expires between the dates
of August 31 through December 31 of any school year shall be notified no later than
March 15 of the same calendar year if they are to be denied tenure. All other
probationary teaching assistants to be denied tenure shall be notified no later than six
(6) months prior to the expiration of their probationary period.

19.3 Fair Dismissal

In accordance with applicable Education Law, a teaching assistant whose services are
not to be continued will be furnished with a written statement giving the reasons for
dismissal, upon written request.

19.4 Layoff

In the event that a teaching assistant position is abolished, the individual holding that
position shall be entitled to the rights provided by NYS Education Law.

ARTICLE 20

DURATION OF AGREEMENT

The provisions of this Agreement shall be effective July 1, 2020 and shall remain in force and
effect through June 30, 2024 and thereafter shall be renewed automatically for successive terms of
one (1) year each, unless by December 1, prior to the expiration date of the Agreement year
involved, either party shall have given written notice of its desire to modify the Agreement.

Albany Public Schools United Employees

Bridget Dolan, President Date

City School District of Albany

Kaweeda G. Adams Date
Superintendent of Schools
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APPENDIX A
SALARY SCHEDULES
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2020-2021 Salary Schedule

Step

10

Home Locker Typist Typist
1.01 Hall Sr. Hall Sch Rm Clerk Clerk Receptionist | Typist 10mth 10mth 12mth
& Data
Monitor Monitor Coord Attendant | 10 month 12 month hired after 11/18/04 Entry
Stores Stores h;qe/?zia/gir
Clerk 10
Clerk 10 mth mth Stores
Clerk 12
hired after 11/18/04 mth
hired after
11/18/04
Hours 7 hrs 7 hrs 8 hrs 6.5 hrs 7 hrs 7 hrs 7 hrs 7 hrs 7 hrs 7 hrs
WK Yr 9/1-6/30 9/1-6/30 7/1-6/30 SC 9/1-6/30 7/1-6/30 7/1-6/30 9/1-6/30 9/1-6/30 7/1-6/30
Longevity E E D B E D D E E D
Column
Part-time
Hourly 17.01
Annual 29,373.31 | 32,310.65 | 55,719.99 | 16,412.50 21,305.43 25,566.53 26,318.49 24,250.61 29,373.31 | 29,100.73
Annual 29,968.61 | 32,965.47 | 56,829.13 | 16,740.75 21,744.09 26,092.90 26,844 .85 24.736.25 29,968.61 | 29,683.50
Annual 30,563.90 | 33,620.30 | 57,975.87 | 17,075.57 22,167.06 26,600.47 27,390.02 25,237.56 30,563.90 | 30,285.06
Annual 31,174.87 | 34,292.37 | 59,122.60 | 17,417.08 22,621.36 27,145.64 27,935.20 25,738.86 31,174.87 | 30,886.63
Annual 31,801.51 | 34,981.65 | 60,306.93 | 17,765.42 23,075.67 27,690.82 28,499.16 26,255.83 31,801.51 | 31,506.99
Annual 32,428.13 | 35,670.95 | 61,510.06 | 18,120.73 23,529.98 28,235.98 29,063.12 26,788.46 32,428.13 | 32,146.15
Annual 33,086.10 | 36,394.70 | 62,750.80 | 18,483.14 23,999.95 28,799.95 29,645.89 27,321.10 33,086.10 | 32,785.32
Annual 33,744.06 | 37,122.60 | 64,010.33 | 18,852.80 24,485.60 29,382.71 30,228.66 27,869.40 33,744.06 | 33,443.28
Annual 34,417.69 | 37,859.50 | 65,288.65 | 19,229.86 24,971.23 29,965.48 30,849.03 28,417.70 34,417.69 | 34,101.24
Annual 36,159.22 | 39,186.35 | 67,243.74 | 19,614.46 25,472.53 30,567.03 31,450.59 28,997.33 35,623.95 | 34,796.80
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2020-2021 Salary Schedule

Typist Teach Teach
12mth Stenographer | Stenographer | Account Payroll Sr. Acct Principal Office Aide Aide
hired before hired 4/29/93-
Data Entry 10 month 12 month Clerk Acct Clerk Clerk Acct Clerk Manager 4/29/93 6/30/96
Stores Hith Ins
Clerk 12
mth Technician
Hours 7 hrs 7 hrs 7 hrs 7 hrs 7 hrs 7 hrs 8 hrs 7 hrs 6 hrs 6 hrs
Wk Yr 7/1-6/30 9/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 SC SC
Longevity D E D D D D D D G E
Column
Step
1 Annual 35,247 .98 26,130.50 31,356.59 34,815.60 | 36,037.53 | 41,564.41 53,415.79 39,327.34 0.00 0.00
2 Annual 35,962.33 26,647.47 31,976.96 35,511.16 | 36,751.89 | 42,391.56 54,486.43 40,098.09 0.00 0.00
3 Annual 36,676.70 27,180.10 32,616.13 36,206.72 | 37,485.05 | 43,237.52 55,580.35 40,906.45 0.00 0.00
4 Annual 37,409.85 27,728.40 33,274.09 36,939.87 | 38,237.00 | 44,102.27 56,697.54 41,733.59 0.00 0.00
5 Annual 38,161.81 28,282.97 33,932.05 37,673.03 | 39,007.76 | 44,985.82 57,814.73 42,560.75 0.00 0.00
6 Annual 38,913.76 28,856.34 34,627.61 38,425.00 | 39,778.21 | 45,888.16 58,978.48 43,406.71 0.00 0.00
7 Annual 39,703.32 29,420.31 35,304.37 39,195.76 | 40,586.87 | 46,809.31 60,165.50 44.271.45 0.00 0.00
8 Annual 40,492.88 30,015.60 36,018.73 39,985.30 | 41,395.21 | 47,749.25 61,352.51 45,173.81 0.00 33,744.06
9 Annual 41,301.22 30,610.91 36,733.08 40,774.85 | 42,222.37 | 48,708.01 62,586.08 46,076.16 0.00 34,415.45
10 | Annual 42,748.74 31,221.87 37,466.24 41,602.01 | 43,068.32 | 49,666.75 63,842.92 46,997.30 | 39,585.15 | 35,610.52
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2020-2021 Salary

Schedule
Teach Teach
Aide Aide Health | Teaching | Laundry | Cleaner Cleaner Cleaner | Custodial | Bldg Maint
hired 7/1/96- hired after 8hr - 8hr -
7/1/02 7/1/02 Care Assistant | Worker 10mth 4 hr 12mth Worker Worker
Aides Mtr Vehicle
Operator/Cust
Hours 6.5 hrs 7.5 hrs 7 hrs 7.5 hrs 6.5 hrs 8 hrs 4 hrs 8 hrs 8 hrs 8 hrs
Wk Yr SC SC SC SC SC 9/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30
Longevity E F F E B B B B A A
Column
Step
1 Annual 0.00 20,376.69 | 19,613.54 | 26,822.02 | 16,412.50 | 28,305.81 | 17,123.14 | 34,246.26 | 36,910.34 37,254.08
2 Annual 0.00 20,779.52 | 20,005.18 | 27,359.14 | 16,740.75 | 28,860.82 | 17,466.88 | 34,933.77 | 37,662.29 37,984.56
3 Annual 0.00 21,199.14 | 20,412.49 | 27,896.25 | 17,075.57 | 29,451.64 | 17,810.63 | 35,621.28 | 38,414.25 38,736.52
4 Annual 0.00 21,635.53 | 20,819.81 | 28,450.15 | 17,417.08 | 30,042.47 | 18,165.12 | 36,330.26 | 39,166.21 39,509.97
5 Annual 0.00 22,055.17 | 21,227.11 | 29,020.82 | 17,765.42 | 30,633.29 | 18,530.36 | 37,060.73 | 39,961.12 40,283.40
6 Annual 0.00 22,508.34 | 21,650.10 | 29,608.33 | 18,120.73 | 31,259.92 | 18,906.34 | 37,812.68 | 40,756.06 41,078.33
7 Annual 0.00 22,944.76 | 22,088.73 | 30,195.77 | 18,483.14 | 31,886.55 | 19,282.32 | 38,564.64 | 41,572.47 41,894.73
8 Annual | 33,733.99 | 23,414.72 | 22,527.37 | 30,800.01 | 18,852.80 | 32,531.08 | 19,669.04 | 39,338.09 | 42,410.36 42,732.64
9 Annual | 34,417.69 | 23,884.70 | 22,981.67 | 31,421.05 | 19,229.86 | 33,175.62 | 20,055.76 | 40,111.52 | 43,248.26 43,592.01
10 | Annual | 35,610.52 | 24,707.15 | 23,435.98 | 32,042.09 | 19,614.46 | 34,339.36 | 20,764.74 | 41,529.50 | 44,773.65 45,095.92
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2020-2021 Salary Schedule

Maintenance Senior Labor Head Supervising | Fire AV Aide | AV Instr Educ TV
Alarm Technician | Comp
Mechanic Custodian | Foreman | Custodian | Custodian- Intercom Tech Spec
AHS Tech.
Custodian Head Turf Mgr. Energy
Custodian
Team Leader AHS 2nd Manager
shift
Safety
Specialist
Sr Cust - AHS
Hours 8 hrs 8 hrs 8 hrs 8 hrs 8 hrs 8 hrs 7 hrs 7 hrs 7 hrs 7 hrs
Wk Yr 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 9/1-6/30 9/1-6/30 9/1-6/30 9/1-6/30
Longevity Column A A A A A A G G G G
Step

1 Annual 43,054.90 45,933.82 | 50,134.37 | 48,619.37 50,939.70 59,786.17 0.00 0.00 0.00 0.00
2 | Annual 43,785.37 46,664.28 | 50,911.45 | 49,371.34 51,670.18 60,959.19 0.00 0.00 0.00 0.00
3 [ Annual 44,537.32 47,416.24 | 51,685.31 | 50,123.29 52,422.13 62,153.84 0.00 0.00 0.00 0.00
4 | Annual 45,310.77 48,189.69 | 52,481.27 | 50,896.73 53,195.57 63,372.30 0.00 0.00 0.00 0.00
5 | Annual 46,084.21 48,963.12 | 53,278.97 | 51,670.18 53,969.02 64,614.54 0.00 0.00 0.00 0.00
6 | Annual 46,900.61 49,758.05 | 54,099.48 | 52,465.11 54,785.42 65,880.55 0.00 0.00 0.00 0.00
7 | Annual 47,695.54 50,574.47 | 54,943.42 | 53,281.51 55,601.83 67,171.43 0.00 0.00 0.00 0.00
8 | Annual 48,533.44 51,412.35 | 55,806.04 | 54,119.40 56,418.25 68,488.26 0.00 0.00 0.00 0.00
9 [ Annual 49,392.82 52,271.73 | 56,671.03 | 54,957.30 57,277.63 69,831.05 0.00 0.00 0.00 0.00
10 | Annual 50,896.73 53,775.65 | 58,246.49 | 56,482.70 58,781.54 71,199.77 0.00 0.00 40,981.64 | 52,120.01
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2020-2021 Salary Schedule

Step

10

Project
Technology Technology | Sr. Technology | Data Base | Data Base Computer | Communications Coord Athletic HR
Supp for School
Support Support Specialist Manager Manager | Programmer Specialist Vol Trainer Generalist
Specialist Specialist Information (T. Schramm) 12 mth
10 mth 12 mth Technology
Specialist
Hours 7 hrs 7 hrs 7.5 hrs 7.5 hrs 8 hrs 7.5 hrs 8 hrs 4 hrs 8 hrs 7 hrs
WK Yr 9/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30
Longevity G D D D D D D D D D

Column
Annual 32,434.30 38,921.16 53,516.59 57,003.28 | 60,803.50 | 56,327.57 54,057.17 25,947.45 | 63,054.42 | 42,036.28
Annual 33,070.02 39,699.59 54,565.30 58,120.10 | 61,994.92 | 57,431.42 55,116.69 26,455.58 | 64,315.51 | 42,877.00
Annual 33,718.70 40,493.58 55,634.56 59,259.63 | 63,210.12 | 58,556.88 56,196.75 26,974.52 | 65,601.82 | 43,734.55
Annual 34,379.28 41,303.46 56,725.43 60,420.78 | 64,449.11 59,705.06 57,298.43 27,503.20 | 66,913.85 | 44,609.24
Annual 35,052.83 42,129.51 57,836.84 61,605.71 | 65,712.97 | 60,874.85 58,421.74 28,042.70 | 68,252.13 | 45,501.43
Annual 35,740.44 42,972.11 58,970.96 62,813.34 | 67,000.61 62,068.44 59,566.67 28,591.91 | 69,617.18 | 46,411.45
Annual 36,439.94 43,831.55 60,126.70 64,043.69 | 68,313.12 | 63,284.73 60,734.30 29,151.95 | 71,009.52 | 47,339.68
Annual 37,154.58 44,708.19 61,305.15 65,298.89 | 69,652.66 | 64,524.80 61,924.65 29,723.88 | 72,429.71 | 48,286.47
Annual 37,883.26 45,602.35 62,506.30 66,578.97 | 71,018.14 | 65,789.73 63,137.69 30,306.62 | 73,878.30 | 49,252.21
Annual 38,624.93 46,514.40 63,732.32 67,883.91 | 72,409.58 | 67,079.53 64,375.60 30,900.15 | 75,355.87 | 50,237.25
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2020-2021 Salary Schedule

Extended Family Community | Community | Community Transp. Transp. Sch Lunch | Fd Service
Day Engagement | Engagement | School Site | Engagement Admin Analyst Manager | Truck Driver
Team
Coordinator Coord Liaison Coordinator | Coordinator Asst 12 mth
12 mth 12 mth 12 mth 12 mth 12 mth
Hours 7 hrs 7.5 hrs 4 hrs 8 hrs 8 hrs 8 hrs 8 hrs 5.5 hrs 7 hrs
WK Yr 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 9/1-6/30 SC
Longevity D D F D D D D H c
Column
14.42
Step

1 Annual | 52,545.35 52,545.35 21,018.14 52,545.35 56,412.55 45,394.45 | 53,530.00 | 31,399.79 24,376.93
2 Annual | 53,596.26 53,596.26 21,438.50 53,596.26 57,563.22 46,302.34 | 54,600.60 | 32,027.53 24,864.46
3 Annual | 54,668.18 54,668.18 21,867.28 54,668.18 58,738.38 47,228.59 | 55,692.61 32,667.60 25,361.75
4 Annual | 55,761.54 55,761.54 22,304.62 55,761.54 59,937.00 48,173.20 | 56,806.46 | 33,319.96 25,868.99
5 Annual | 56,876.78 56,876.78 22,750.70 56,876.78 61,160.10 49,136.18 | 57,942.59 | 33,984.64 26,386.36
6 Annual | 58,014.31 58,014.31 23,205.73 58,014.31 62,383.20 50,119.55 | 59,101.44 | 34,661.62 26,914.10
7 Annual | 59,174.60 59,174.60 23,669.84 59,174.60 63,630.78 51,121.29 | 60,283.48 | 35,350.93 27,452.38
8 Annual | 60,358.08 60,358.08 24,143.23 60,358.08 64,903.86 52,144.45 | 61,489.14 | 36,064.83 28,001.42
9 Annual | 61,565.26 61,565.26 24,626.10 61,565.26 66,201.43 53,186.99 | 62,718.93 | 36,778.74 28,561.45
10 | Annual | 62,796.56 62,796.56 25,118.62 62,796.56 67,525.52 54,250.96 | 63,973.31 37,517.28 29,132.68
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2020-2021 Salary Schedule

Fd Fd Fd Fd Fd
Fd Service Service Service Service Service Service Fd Service Fd Service Cook Cook
Helper Helper Helper Helper Helper Helper Helper Helper Manager
hired prior to hired prior to Satellite Satellite Satellite Satellite
11/18/04 11/18/04 Schools | Schools Schools Schools
hired prior to hired prior to
11/18/04 11/18/04
Hours 5.5 hrs 4 hrs 5.5 hrs 4 hrs 5.5 hrs 4 hrs 5.5 hrs 4 hrs 5.5 hrs 5.5 hrs
WK Yr SC SC SC SC SC SC SC SC SC 9/1-6/30
Longevity Column C C C C C C C C C H
Part-time Hourly 12.63 12.63 12.63 12.63 12.94 12.94 12.94 12.94
Step
1 Annual 13,887.50 | 10,100.00 | 14,879.19 | 10,821.23 | 14,234.69 | 10,352.50 16,363.48 11,900.72 16,319.96 | 24,253.28
2 Annual 14,165.25 | 10,302.00 | 15,168.81 | 11,031.86 | 14,519.38 | 10,559.55 16,689.31 12,137.68 16,646.37 | 24,738.35
3 Annual 14,448.56 | 10,508.04 | 15,470.49 | 11,251.27 | 14,809.77 | 10,770.74 17,027.20 12,383.42 16,979.29 | 25,233.12
4 Annual 14,737.53 | 10,718.20 | 15,784.24 | 11,479.45 | 15,105.96 | 10,986.16 17,365.08 12,629.15 17,318.88 | 25,737.78
5 Annual 15,032.28 | 10,932.56 | 16,098.00 | 11,707.64 | 15,408.08 | 11,205.88 17,715.05 12,883.67 17,665.25 | 26,252.54
6 Annual 15,332.92 11,151.22 | 16,423.82 | 11,944.60 | 15,716.25 | 11,430.00 18,065.00 13,138.18 18,018.56 | 26,777.58
7 Annual 15,639.58 | 11,374.24 | 16,749.65 | 12,181.56 | 16,030.57 | 11,658.60 18,427.03 13,401.48 18,378.93 | 27,313.14
8 Annual 15,952.37 | 11,601.73 | 17,087.53 | 12,427.29 | 16,351.18 | 11,891.77 18,801.12 13,673.54 18,746.51 | 27,859.41
9 Annual 16,271.42 11,833.76 | 17,425.42 | 12,673.04 | 16,678.21 | 12,129.60 19,175.21 13,945.61 19,121.44 | 28,416.59
10 Annual 16,596.85 | 12,070.43 | 18,040.86 | 13,120.63 | 17,011.77 | 12,372.20 19,850.98 14,437.08 19,503.87 | 28,984.92
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2021-2022 Salary Schedule

Longevity Column
Part-time Hourly

Step
1

2

10

Home Typist Typist Typist
1.012 Hall Sr. Hall Sch Locker Rm Clerk Clerk Receptionist 10mth 10mth 12mth
hired after & Data
Monitor | Monitor Coord Attendant | 10 month | 12 month 11/18/04 Entry
Stores Stores “423?572?
Clerk 10 Clerk 10
mth mth Stores
hired after
11/18/04 Clerk 12 mth
hired after
11/18/04
Hours 7 hrs 7 hrs 8 hrs 6.5 hrs 7 hrs 7 hrs 7 hrs 7 hrs 7 hrs 7 hrs
Wk Yr 9/1-6/30 9/1-6/30 7/1-6/30 SC 9/1-6/30 7/1-6/30 7/1-6/30 9/1-6/30 9/1-6/30 7/1-6/30
E E D B E D D E E D
17.21
Annual | 29,725.79 | 32,698.38 | 56,388.63 16,609.45 21,561.10 | 25,873.33 26,634.31 24,541.61 29,725.79 29,449.93
Annual | 30,328.23 | 33,361.06 | 57,511.08 16,941.64 22,005.02 | 26,406.01 27,166.99 25,033.09 30,328.23 30,039.70
Annual | 30,930.67 | 34,023.75 | 58,671.58 17,280.47 22,433.06 | 26,919.68 27,718.70 25,540.41 30,930.67 30,648.48
Annual | 31,548.97 | 34,703.88 | 59,832.07 17,626.08 22,892.82 | 27,471.39 28,270.42 26,047.73 31,548.97 31,257.27
Annual | 32,183.12 | 35,401.43 | 61,030.61 17,978.60 23,352.58 | 28,023.11 28,841.15 26,570.90 32,183.12 31,885.07
Annual | 32,817.27 | 36,099.00 | 62,248.18 18,338.17 23,812.34 | 28,574.82 29,411.88 27,109.92 32,817.27 32,531.90
Annual | 33,483.13 | 36,831.44 | 63,503.80 18,704.94 24,287.95 | 29,145.55 30,001.64 27,648.95 33,483.13 33,178.74
Annual | 34,148.99 | 37,568.07 | 64,778.45 19,079.04 24,779.43 | 29,735.30 30,591.41 28,203.84 34,148.99 33,844.60
Annual | 34,830.70 | 38,313.81 | 66,072.12 19,460.62 25,270.88 | 30,325.06 31,219.21 28,758.72 34,830.70 34,510.45
Annual | 36,593.13 | 39,656.59 | 68,050.66 19,849.83 25,778.20 | 30,933.84 31,828.00 29,345.30 36,051.44 35,214.36
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2021-2022 Salary

Schedule
Typist
12mth Stenographer | Stenographer | Account Payroll Sr. Acct | Principal Office Teach Aide | Teach Aide
Data Entry 10 month 12 month Clerk Acct Clerk Clerk Acct Clerk | Manager hlrj/dzgggre hlreééc;/zgé%_
Stores Hith Ins
Clerk 12
mth Technician
Hours 7 hrs 7 hrs 7 hrs 7 hrs 7 hrs 7 hrs 8 hrs 7 hrs 6 hrs 6 hrs
WK Yr 7/1-6/30 9/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 SC SC
Longevity D E D D D D D D G E
Column
Step
1 Annual | 35,670.96 26,444.06 31,732.87 35,233.39 | 36,469.98 | 42,063.18 | 54,056.78 | 39,799.27 0.00 0.00
2 Annual | 36,393.88 26,967.24 32,360.69 35,937.29 | 37,192.91 | 42,900.26 | 55,140.27 | 40,579.27 0.00 0.00
3 Annual | 37,116.82 27,506.26 33,007.53 36,641.20 | 37,934.87 | 43,756.37 | 56,247.31 | 41,397.33 0.00 0.00
4 | Annual | 37,858.77 28,061.14 33,673.38 37,383.15 | 38,695.85 | 44,631.49 | 57,377.91 | 42,234.40 0.00 0.00
5 Annual | 38,619.75 28,622.37 34,339.24 38,125.11 | 39,475.85 | 45,525.65 | 58,508.51 | 43,071.48 0.00 0.00
6 Annual | 39,380.73 29,202.61 35,043.14 38,886.10 | 40,255.55 | 46,438.82 | 59,686.22 | 43,927.59 0.00 0.00
7 Annual | 40,179.76 29,773.35 35,728.02 39,666.11 | 41,073.91 | 47,371.02 | 60,887.48 | 44,802.71 0.00 0.00
8 Annual | 40,978.79 30,375.79 36,450.96 40,465.13 | 41,891.96 | 48,322.25 | 62,088.74 | 45,715.89 0.00 34,148.99
9 Annual | 41,796.84 30,978.24 37,173.88 41,264.15 | 42,729.04 | 49,292.50 | 63,337.12 | 46,629.07 0.00 34,828.43
10 | Annual | 43,261.73 31,596.53 37,915.84 42,101.24 | 43,585.14 | 50,262.75 | 64,609.03 | 47,561.27 | 40,060.17 36,037.85
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2021-2022 Salary Schedule

Longevity

Step
1

2

10

Teach Teach
Aide Aide Health Teaching | Laundry | Cleaner Cleaner Cleaner | Custodial | Bldg Maint
hired 7/1/96- hired after 8hr - 8hr -
7/1/02 7/1/02 Care Assistant | Worker 10mth 4 hr 12mth Worker Worker
Aides Mtr Vehicle
Operator/Cust
Hours 6.5 hrs 7.5 hrs 7 hrs 7.5 hrs 6.5 hrs 8 hrs 4 hrs 8 hrs 8 hrs 8 hrs
Wk Yr SC SC SC SC SC 9/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30
Column E F F E B B B B A A
Annual 0.00 20,621.21 | 19,848.91 | 27,143.89 | 16,609.45 | 28,645.48 | 17,328.61 | 34,657.22 | 37,353.26 37,701.13
Annual 0.00 21,028.87 | 20,245.24 | 27,687.45 | 16,941.64 | 29,207.15 | 17,676.48 | 35,352.97 | 38,114.24 38,440.38
Annual 0.00 21,453.53 | 20,657.44 | 28,231.01 | 17,280.47 | 29,805.06 | 18,024.36 | 36,048.73 | 38,875.22 39,201.36
Annual 0.00 21,895.16 | 21,069.64 | 28,791.56 | 17,626.08 | 30,402.98 | 18,383.10 | 36,766.22 | 39,636.21 39,984.09
Annual 0.00 22,319.83 | 21,481.83 | 29,369.07 | 17,978.60 | 31,000.89 | 18,752.72 | 37,505.46 | 40,440.66 40,766.80
Annual 0.00 22,778.45 | 21,909.90 | 29,963.63 | 18,338.17 | 31,635.04 | 19,133.22 | 38,266.44 | 41,245.13 41,571.27
Annual 0.00 23,220.09 | 22,353.80 | 30,558.12 | 18,704.94 | 32,269.19 | 19,513.71 | 39,027.41 | 42,071.34 42,397.47
Annual | 34,138.80 | 23,695.70 | 22,797.70 | 31,169.61 | 19,079.04 | 32,921.45 | 19,905.07 | 39,810.14 | 42,919.29 43,245.43
Annual | 34,830.70 | 24,171.32 | 23,257.45 | 31,798.10 | 19,460.62 | 33,573.73 | 20,296.43 | 40,592.86 | 43,767.24 44 115.12
Annual | 36,037.85 | 25,003.63 | 23,717.21 | 32,426.59 | 19,849.83 | 34,751.44 | 21,013.92 | 42,027.86 | 45,310.94 45,637.08
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2021-2022 Salary Schedule

AV AV Instr
Maintenance Senior Labor Head Supervising | Fire Alarm Aide Technician Comp Educ TV
Custodian- Intercom
Mechanic Custodian Foreman Custodian AHS Tech. Tech Spec
Head
Custodian Custodian Turf Mgr. Energy
Team Leader | AHS 2nd shift Manager
Safety
Specialist
Sr Cust - AHS
Hours 8 hrs 8 hrs 8 hrs 8 hrs 8 hrs 8 hrs 7 hrs 7 hrs 7 hrs 7 hrs
WK Yr 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 g//;O 9/1-6/30 9/1-6/30 9/1-6/30
Longevity A A A A A A G G G G
Column
Step
1 Annual 43,571.55 46,485.03 50,735.98 49,202.80 51,550.98 60,503.61 0.00 0.00 0.00 0.00
2 | Annual 44,310.79 47,224 .25 51,522.39 49,963.79 52,290.22 61,690.70 0.00 0.00 0.00 0.00
3 | Annual 45,071.77 47,985.23 52,305.53 50,724.77 53,051.20 62,899.69 0.00 0.00 0.00 0.00
4 | Annual 45,854.50 48,767.96 53,111.04 51,507.49 53,833.92 64,132.77 0.00 0.00 0.00 0.00
5 | Annual 46,637.22 49,550.68 53,918.32 52,290.22 54,616.64 65,389.91 0.00 0.00 0.00 0.00
6 | Annual 47,463.42 50,355.15 54,748.67 53,094.69 55,442.84 66,671.12 0.00 0.00 0.00 0.00
7 | Annual 48,267.89 51,181.36 55,602.75 53,920.89 56,269.06 67,977.49 0.00 0.00 0.00 0.00
8 | Annual 49,115.84 52,029.30 56,475.71 54,768.83 57,095.27 69,310.12 0.00 0.00 0.00 0.00
9 | Annual 49,985.53 52,898.99 57,351.08 55,616.79 57,964.96 70,669.02 0.00 0.00 0.00 0.00
10 | Annual 51,507.49 54,420.96 58,945.45 57,160.50 59,486.91 72,054.17 0.00 0.00 41,473.42 | 52,745.45
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2021-2022 Salary Schedule

AV AV Instr
Maintenance Senior Labor Head Supervising | Fire Alarm Aide | Technician Comp Educ TV
Custodian- Intercom
Mechanic Custodian Foreman | Custodian AHS Tech. Tech Spec
Head
Custodian Custodian Turf Mgr. Energy
Team Leader | AHS 2nd shift Manager
Safety
Specialist
Sr Cust - AHS
Hours 8 hrs 8 hrs 8 hrs 8 hrs 8 hrs 8 hrs 7 hrs 7 hrs 7 hrs 7 hrs
WK Yr 7/1-6/30 7/1-6/30 711-6/30 |  7/1-6/30 7/1-6/30 7/1-6/30 g/’;(') 9/1-6/30 9/1-6/30 | 9/1-6/30
Longevity A A A A A A G G G G
Column
Step
1 Annual 43,571.55 46,485.03 50,735.98 | 49,202.80 51,550.98 60,503.61 0.00 0.00 0.00 0.00
2 Annual 44.310.79 47,224.25 51,522.39 | 49,963.79 52,290.22 61,690.70 0.00 0.00 0.00 0.00
3 Annual 45,071.77 47,985.23 52,305.53 | 50,724.77 53,051.20 62,899.69 0.00 0.00 0.00 0.00
4 | Annual 45,854.50 48,767.96 53,111.04 | 51,507.49 53,833.92 64,132.77 0.00 0.00 0.00 0.00
5 Annual 46,637.22 49,550.68 53,918.32 | 52,290.22 54,616.64 65,389.91 0.00 0.00 0.00 0.00
6 Annual 47,463.42 50,355.15 54,748.67 | 53,094.69 55,442.84 66,671.12 0.00 0.00 0.00 0.00
7 Annual 48,267.89 51,181.36 55,602.75 | 53,920.89 56,269.06 67,977.49 0.00 0.00 0.00 0.00
8 Annual 49,115.84 52,029.30 56,475.71 | 54,768.83 57,095.27 69,310.12 0.00 0.00 0.00 0.00
9 Annual 49,985.53 52,898.99 57,351.08 | 55,616.79 57,964.96 70,669.02 0.00 0.00 0.00 0.00
10 | Annual 51,507.49 54,420.96 58,945.45 | 57,160.50 59,486.91 72,054.17 0.00 0.00 41,473.42 | 52,745.45
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2021-2022 Salary Schedule

Longevity

Step
1

2

10

Community | Community | Community Transp. Transp. Sch
Extended Family Lunch Fd Service
Truck
Day Engagement | Engagement | School Site | Engagement Admin Analyst Manager Driver
Team
Coordinator Coord Liaison Coordinator | Coordinator Asst 12 mth
12 mth 12 mth 12 mth 12 mth 12 mth
Hours 7 hrs 7.5 hrs 4 hrs 8 hrs 8 hrs 8 hrs 8 hrs 5.5 hrs 7 hrs
Wk Yr 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 9/1-6/30 SC
Column D D F D D D D H ]
14.59
Annual | 53,175.90 53,175.90 21,270.36 53,175.90 57,089.50 | 45,939.18 | 54,172.36 | 31,776.59 | 24,669.45
Annual | 54,239.41 54,239.41 21,695.76 54,239.41 58,253.98 | 46,857.97 | 55,255.81 | 32,411.86 | 25,162.84
Annual | 55,324.20 55,324.20 22,129.69 55,324.20 59,443.24 | 47,795.33 | 56,360.92 | 33,059.61 | 25,666.09
Annual | 56,430.68 56,430.68 22,572.27 56,430.68 60,656.24 | 48,751.28 | 57,488.14 | 33,719.80 | 26,179.42
Annual | 57,559.30 57,559.30 23,023.71 57,559.30 61,894.02 | 49,725.81 | 58,637.90 | 34,392.46 | 26,703.00
Annual | 58,710.48 58,710.48 23,484.20 58,710.48 63,131.79 | 50,720.99 | 59,810.66 | 35,077.56 | 27,237.07
Annual | 59,884.69 59,884.69 23,953.88 59,884.69 64,394.35 | 51,734.75 | 61,006.88 | 35,775.14 | 27,781.80
Annual | 61,082.38 61,082.38 24,432.95 61,082.38 65,682.71 52,770.19 | 62,227.01 | 36,497.61 | 28,337.44
Annual | 62,304.04 62,304.04 24,921.62 62,304.04 66,995.85 | 53,825.24 | 63,471.56 | 37,220.08 | 28,904.18
Annual | 63,550.12 63,550.12 25,420.04 63,550.12 68,335.83 | 54,901.97 | 64,740.99 | 37,967.49 | 29,482.27
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2021-2022 Salary Schedule

Fd Fd Fd Fd
Fd Service | Service | Fd Service | Service Service Service Fd Service Fd Service Cook Cook
Helper Helper Helper Helper Helper Helper Helper Helper Manager
hired prior to hired prior to Satellite Satellite Satellite Satellite
11/18/04 11/18/04 Schools | Schools Schools Schools
hired prior to hired prior to
11/18/04 11/18/04
Hours 5.5 hrs 4 hrs 5.5 hrs 4 hrs 5.5 hrs 4 hrs 5.5 hrs 4 hrs 6 hrs 6 hrs
WK Yr SC SC SC SC SC SC SC SC SC 9/1-6/30
Longevity c c c c c c c c c H
Column
Part-time
Hourly 12.78 12.78 12.78 12.78 13.10 13.10 13.10 13.10
Step
1 Annual | 14,054.15 | 10,221.20 | 15,057.74 | 10,951.09 | 14,405.50 | 10,476.73 16,559.85 12,043.53 18,017.24 | 26,787.00
2 Annual | 14,335.23 | 10,425.62 | 15,350.83 | 11,164.24 | 14,693.61 | 10,686.26 16,889.58 12,283.33 18,377.59 | 27,322.75
3 Annual | 14,621.94 | 10,634.14 | 15,656.14 | 11,386.28 | 14,987.49 | 10,899.99 17,231.52 12,532.02 18,745.14 | 27,869.20
4 Annual | 14,914.38 | 10,846.82 | 15,973.65 | 11,617.20 | 15,287.24 | 11,117.99 17,573.46 12,780.70 19,120.05 | 28,426.58
5 Annual | 15,212.66 | 11,063.76 | 16,291.17 | 11,848.13 | 15,592.98 | 11,340.35 17,927.63 13,038.28 19,502.44 | 28,995.11
6 Annual | 15,516.92 | 11,285.03 | 16,620.91 | 12,087.94 | 15,904.84 | 11,567.16 18,281.78 13,295.84 19,892.49 | 29,575.01
7 Annual | 15,827.26 | 11,510.73 | 16,950.64 | 12,327.74 | 16,222.94 | 11,798.50 18,648.15 13,562.30 20,290.34 | 30,166.51
8 Annual | 16,143.80 | 11,740.95 | 17,292.58 | 12,576.42 | 16,547.40 | 12,034.47 19,026.73 13,837.62 20,696.15 | 30,769.85
9 Annual | 16,466.68 | 11,975.76 | 17,634.52 | 12,825.11 | 16,878.34 | 12,275.16 19,405.32 14,112.95 21,110.07 | 31,385.24
10 | Annual | 16,796.01 | 12,215.28 | 18,257.35 | 13,278.07 | 17,215.91 | 12,520.66 20,089.20 14,610.33 21,532.27 | 32,012.95
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2022-2023 Salary Schedule

Home Locker Typist Typist Typist
1.015 Hall Sr. Hall Sch Rm Clerk Clerk Receptionist 10mth 10mth 12mth
hired after & Data
Monitor | Monitor Coord | Attendant | 10 month | 12 month 11/18/04 Entry
Stores Stores h;qe/?zsa/gir
Clerk 10 Clerk 10
mth mth Stores
hired after
11/18/04 Clerk 12 mth
hired after
11/18/04
Hours 7 hrs 7 hrs 8 hrs 6.5 hrs 7 hrs 7 hrs 7 hrs 7 hrs 7 hrs 7 hrs
Wk Yr 9/1-6/30 9/1-6/30 7/1-6/30 SC 9/1-6/30 7/1-6/30 7/1-6/30 9/1-6/30 9/1-6/30 7/1-6/30
Longevity E E D B E D D E E D
Column
Part-time
Hourly 17.47
Step
1 Annual | 30,171.68 | 33,188.85 | 57,234.46 | 16,858.59 | 21,884.52 | 26,261.43 27,033.83 24.909.74 30,171.68 29,891.68
2 Annual | 30,783.16 | 33,861.47 | 58,373.75 | 17,195.76 | 22,335.09 | 26,802.10 27,574 .49 25,408.58 30,783.16 30,490.29
3 Annual | 31,394.63 | 34,534.10 | 59,551.65 | 17,539.68 | 22,769.56 | 27,323.47 28,134.48 25,923.51 31,394.63 31,108.21
4 Annual | 32,022.21 | 35,224.43 | 60,729.55 | 17,890.47 | 23,236.21 | 27,883.46 28,694 .47 26,438.44 32,022.21 31,726.13
5 Annual | 32,665.87 | 35,932.45 | 61,946.07 | 18,248.28 | 23,702.87 | 28,443.45 29,273.77 26,969.46 32,665.87 32,363.35
6 Annual | 33,309.53 | 36,640.48 | 63,181.90 | 18,613.25 | 24,169.52 | 29,003.44 29,853.06 27,516.57 33,309.53 33,019.88
7 Annual | 33,985.38 | 37,383.91 | 64,456.36 | 18,985.51 | 24,652.27 | 29,582.73 30,451.67 28,063.68 33,985.38 33,676.42
8 Annual | 34,661.22 | 38,131.59 | 65,750.13 | 19,365.22 | 25,151.12 | 30,181.33 31,050.28 28,626.90 34,661.22 34,352.27
9 Annual | 35,353.16 | 38,888.52 | 67,063.20 | 19,752.53 | 25,649.95 | 30,779.94 31,687.50 29,190.10 35,353.16 35,028.11
10 | Annual | 37,142.03 | 40,251.44 | 69,071.42 | 20,147.58 | 26,164.88 | 31,397.85 32,305.42 29,785.48 36,592.21 35,742.58
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Step

10

Typist
12mth Stenographer | Stenographer | Account Payroll Sr. Acct | Principal Office Teach Aide | Teach Aide
hired before hired 4/29/93-
Data Entry 10 month 12 month Clerk Acct Clerk Clerk Acct Clerk | Manager 4/29/93 6/30/96
Stores Hith Ins
Clerk 12
mth Technician
Hours 7 hrs 7 hrs 7 hrs 7 hrs 7 hrs 7 hrs 8 hrs 7 hrs 6 hrs 6 hrs
Wk Yr 7/1-6/30 9/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 SC SC
Longevity D E D D D D D D G E
Column
Annual 36,206.02 26,840.72 32,208.86 35,761.89 | 37,017.03 | 42,694.13 | 54,867.63 | 40,396.26 0.00 0.00
Annual 36,939.79 27,371.74 32,846.10 36,476.35 | 37,750.81 | 43,543.76 | 55,967.37 | 41,187.96 0.00 0.00
Annual 37,673.57 27,918.86 33,502.64 37,190.82 | 38,503.89 | 44,412.72 | 57,091.02 | 42,018.29 0.00 0.00
Annual 38,426.65 28,482.06 34,178.48 37,943.90 | 39,276.29 | 45,300.97 | 58,238.58 | 42,867.91 0.00 0.00
Annual 39,199.05 29,051.70 34,854.32 38,696.98 | 40,067.99 | 46,208.54 | 59,386.14 | 43,717.55 0.00 0.00
Annual 39,971.44 29,640.65 35,568.79 39,469.39 | 40,859.38 | 47,135.40 | 60,581.51 | 44,586.50 0.00 0.00
Annual 40,782.46 30,219.95 36,263.94 40,261.10 | 41,690.02 | 48,081.59 | 61,800.80 | 45,474.75 0.00 0.00
Annual 41,593.48 30,831.43 36,997.72 41,072.10 | 42,520.34 | 49,047.08 | 63,020.07 | 46,401.63 0.00 34,661.22
Annual 42.423.79 31,442.91 37,731.49 41,883.11 | 43,369.98 | 50,031.89 | 64,287.17 | 47,328.51 0.00 35,350.86
Annual 43,910.66 32,070.48 38,484.58 42,732.75 | 44,238.92 | 51,016.69 | 65,578.17 | 48,274.69 | 40,661.08 36,578.41
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Teach Teach
Aide Aide Health Teaching | Laundry Cleaner Cleaner Cleaner | Custodial | Bldg Maint
hired 7/1/96- hired after 8hr - 8hr -
7/1/02 7/1/02 Care Assistant | Worker 10mth 4 hr 12mth Worker Worker
Aides Mtr Vehicle
Operator/Cust
Hours 6.5 hrs 7.5 hrs 7 hrs 7.5 hrs 6.5 hrs 8 hrs 4 hrs 8 hrs 8 hrs 8 hrs
Wk Yr SC SC SC SC SC 9/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30
Longevity E F F E B B B B A A
Column
Step
1 Annual 0.00 20,930.53 | 20,146.64 | 27,551.05 | 16,858.59 | 29,075.16 | 17,588.54 | 35,177.08 | 37,913.56 38,266.65
2 Annual 0.00 21,344.31 | 20,548.92 | 28,102.76 | 17,195.76 | 29,645.26 | 17,941.63 | 35,883.27 | 38,685.96 39,016.99
3 Annual 0.00 21,775.34 | 20,967.31 | 28,654.47 | 17,539.68 | 30,252.14 | 18,294.73 | 36,589.46 | 39,458.35 39,789.38
4 | Annual 0.00 22,223.59 | 21,385.69 | 29,223.43 | 17,890.47 | 30,859.02 | 18,658.85 | 37,317.71 | 40,230.75 40,583.85
5 Annual 0.00 22,654.63 | 21,804.06 | 29,809.61 | 18,248.28 | 31,465.90 | 19,034.01 | 38,068.04 | 41,047.27 41,378.30
6 Annual 0.00 23,120.12 | 22,238.55 | 30,413.09 | 18,613.25 | 32,109.57 | 19,420.22 | 38,840.43 | 41,863.80 42,194.84
7 Annual 0.00 23,568.39 | 22,689.10 | 31,016.49 | 18,985.51 | 32,753.22 | 19,806.42 | 39,612.82 | 42,702.41 43,033.43
8 Annual | 34,650.88 | 24,051.13 | 23,139.67 | 31,637.15 | 19,365.22 | 33,415.27 | 20,203.65 | 40,407.30 | 43,563.08 43,894.11
9 Annual | 35,353.16 | 24,533.89 | 23,606.31 | 32,275.07 | 19,752.53 | 34,077.33 | 20,600.88 | 41,201.76 | 44,423.75 44.776.85
10 | Annual | 36,578.41 | 25,378.69 | 24,072.97 | 32,912.99 | 20,147.58 | 35,272.71 | 21,329.13 | 42,658.28 | 45,990.60 46,321.63
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AV AV Instr
Maintenance Senior Labor Head Supervising | Fire Alarm Aide | Technician Comp Educ TV
Custodian- Intercom
Mechanic Custodian | Foreman | Custodian AHS Tech. Tech Spec
Head
Custodian Custodian Turf Mgr. Energy
AHS 2nd
Team Leader shift Manager
Safety
Specialist
Sr Cust - AHS
Hours 8 hrs 8 hrs 8 hrs 8 hrs 8 hrs 8 hrs 7 hrs 7 hrs 7 hrs 7 hrs
WK Yr 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 g//:lo 9/1-6/30 9/1-6/30 9/1-6/30
Longevity A A A A A A G G G G
Column
Step
1 Annual 44,225.13 47,182.30 51,497.02 | 49,940.84 52,324.24 61,411.16 0.00 0.00 0.00 0.00
2 | Annual 44,975.45 47,932.62 52,295.23 | 50,713.25 53,074.57 62,616.06 0.00 0.00 0.00 0.00
3 | Annual 45,747.85 48,705.01 53,090.11 | 51,485.64 53,846.96 63,843.19 0.00 0.00 0.00 0.00
4 | Annual 46,542.32 49,499.48 53,907.71 | 52,280.10 54,641.42 65,094.76 0.00 0.00 0.00 0.00
5 | Annual 47,336.78 50,293.94 54,727.10 | 53,074.57 55,435.89 66,370.76 0.00 0.00 0.00 0.00
6 | Annual 48,175.37 51,110.48 55,569.90 | 53,891.11 56,274.49 67,671.19 0.00 0.00 0.00 0.00
7 | Annual 48,991.91 51,949.08 56,436.79 | 54,729.70 57,113.09 68,997.15 0.00 0.00 0.00 0.00
8 | Annual 49,852.58 52,809.74 57,322.84 | 55,590.36 57,951.69 70,349.77 0.00 0.00 0.00 0.00
9 | Annual 50,735.31 53,692.48 58,211.35 | 56,451.04 58,834.43 71,729.05 0.00 0.00 0.00 0.00
10 | Annual 52,280.10 55,237.27 59,829.63 | 58,017.90 60,379.22 73,134.98 0.00 0.00 42,095.52 | 53,536.63
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Sr. Project
Technology | Technology | Technology | Data Base | Data Base Computer | Communications Coord Athletic HR
Supp for School
Support Support Specialist Manager Manager | Programmer Specialist Vol Trainer Generalist
(T.
Specialist Specialist Information Schramm) 12 mth
10 mth 12 mth Technology
Specialist
Hours 7 hrs 7 hrs 7.5 hrs 7.5 hrs 8 hrs 7.5 hrs 8 hrs 4 hrs 8 hrs 7 hrs
WK Yr 9/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30
Longevity G D D D D D D D D D
Column
Step
1 Annual | 33,315.87 39,979.04 54,971.17 58,552.63 | 62,456.14 | 57,858.55 55,526.44 26,652.70 | 64,768.24 | 43,178.83
2 Annual | 33,968.86 | 40,778.62 56,048.39 59,699.80 | 63,679.94 | 58,992.40 56,614.76 27,174.64 | 66,063.60 | 44,042.40
3 Annual | 34,635.17 41,594.19 57,146.70 60,870.31 | 64,928.17 | 60,148.46 57,724.18 27,707.69 | 67,384.88 | 44,923.25
4 Annual | 35,313.71 42,426.08 58,267.23 62,063.01 | 66,200.84 | 61,327.84 58,855.80 28,250.74 | 68,732.57 | 45,821.71
5 | Annual | 36,005.56 | 43,274.59 59,408.85 63,280.15 | 67,499.05 | 62,529.43 60,009.65 28,804.90 | 70,107.23 | 46,738.16
6 Annual | 36,711.86 44,140.09 60,573.79 64,520.61 | 68,821.69 | 63,755.46 61,185.69 29,369.04 | 71,509.37 | 47,672.91
7 Annual | 37,430.38 45,022.89 61,760.95 65,784.39 | 70,169.87 | 65,004.81 62,385.06 29,944.30 | 72,939.56 | 48,626.37
8 Annual | 38,164.44 45,923.35 62,971.43 67,073.72 | 71,545.82 | 66,278.58 63,607.76 30,531.77 | 74,398.35 | 49,598.90
9 Annual | 38,912.93 46,841.82 64,205.23 68,388.58 | 72,948.41 67,577.90 64,853.77 31,130.35 | 75,886.31 | 50,590.88
10 | Annual | 39,674.75 47,778.66 65,464.57 69,728.99 | 74,377.67 | 68,902.76 66,125.33 31,740.02 | 77,404.04 | 51,602.70

53




2022-2023 Salary Schedule

Longevity

Step
1

2

10

Community | Community | Community Transp. Transp. Sch
Extended Family Lunch Fd Service
Truck
Day Engagement | Engagement | School Site | Engagement Admin Analyst Manager Driver
Team
Coordinator Coord Liaison Coordinator | Coordinator Asst 12 mth
12 mth 12 mth 12 mth 12 mth 12 mth
Hours 7 hrs 7.5 hrs 4 hrs 8 hrs 8 hrs 8 hrs 8 hrs 5.5 hrs 7 hrs
Wk Yr 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 9/1-6/30 SC
Column D D F D D D D H ]
14.81

Annual | 53,973.53 53,973.53 21,589.41 53,973.53 57,945.84 | 46,628.27 | 54,984.95 | 32,253.24 | 25,039.49
Annual | 55,053.00 55,053.00 22,021.20 55,053.00 59,127.79 | 47,560.84 | 56,084.64 | 32,898.04 | 25,540.28
Annual | 56,154.06 56,154.06 22,461.63 56,154.06 60,334.89 | 48,512.26 | 57,206.34 | 33,555.51 | 26,051.08
Annual | 57,277.14 57,277.14 22,910.86 57,277.14 61,566.08 | 49,482.55 | 58,350.46 | 34,225.60 | 26,572.11
Annual | 58,422.69 58,422.69 23,369.07 58,422.69 62,822.43 | 50,471.70 | 59,517.47 | 34,908.34 | 27,103.54
Annual | 59,591.14 59,591.14 23,836.46 59,591.14 64,078.77 | 51,481.80 | 60,707.82 | 35,603.73 | 27,645.62
Annual | 60,782.96 60,782.96 24,313.19 60,782.96 65,360.26 | 52,510.77 | 61,921.98 | 36,311.77 | 28,198.53
Annual | 61,998.62 61,998.62 24,799.44 61,998.62 66,667.95 | 53,561.74 | 63,160.42 | 37,045.07 | 28,762.50
Annual | 63,238.60 63,238.60 25,295.44 63,238.60 68,000.78 | 54,632.62 | 64,423.63 | 37,778.38 | 29,337.75
Annual | 64,503.37 64,503.37 25,801.34 64,503.37 69,360.86 | 55,725.50 | 65,712.10 | 38,537.00 | 29,924.51
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2022-2023 Salary Schedule

Fd Fd Fd Fd Fd Fd
Service Service Service Service Service Service Fd Service Fd Service Cook Cook

Helper Helper Helper Helper Helper Helper Helper Helper Manager

hired prior to hired prior to Satellite Satellite Satellite Satellite

11/18/04 11/18/04 Schools | Schools Schools Schools

hired prior to hired prior to

11/18/04 11/18/04
Hours 5.5 hrs 4 hrs 5.5 hrs 4 hrs 5.5 hrs 4 hrs 5.5 hrs 4 hrs 6 hrs 6 hrs
Wk Yr SC SC SC SC SC SC SC SC SC 9/1-6/30
Longevity Column C C C C C C C C ] H
Part-time Hourly 12.97 12.97 12.97 12.97 13.29 13.29 13.29 13.29
Step

1 Annual 14,264.96 | 10,374.52 | 15,283.61 | 11,115.35 | 14,621.59 | 10,633.88 16,808.24 12,224.18 18,287.50 | 27,188.80
2 Annual 14,550.26 | 10,582.01 | 15,581.09 | 11,331.70 | 14,914.02 | 10,846.56 17,142.93 12,467.58 18,653.25 | 27,732.59
3 Annual 14,841.27 | 10,793.65 | 15,890.98 | 11,557.08 | 15,212.30 | 11,063.49 17,490.00 12,720.00 19,026.32 | 28,287.24
4 Annual 15,138.09 | 11,009.52 | 16,213.26 | 11,791.46 | 15,516.54 | 11,284.76 17,837.06 12,972.41 19,406.85 | 28,852.98
5 Annual 15,440.85 | 11,229.71 | 16,535.54 | 12,025.85 | 15,826.88 | 11,510.45 18,196.54 13,233.85 19,794.98 | 29,430.04
6 Annual 15,749.67 | 11,454.31 | 16,870.22 | 12,269.26 | 16,143.41 | 11,740.66 18,556.01 13,495.28 20,190.88 | 30,018.64
7 Annual 16,064.66 | 11,683.39 | 17,204.90 | 12,512.65 | 16,466.28 | 11,975.48 18,927.87 13,765.73 20,594.69 | 30,619.01
8 Annual 16,385.96 | 11,917.06 | 17,551.97 | 12,765.07 | 16,795.61 | 12,214.99 19,312.13 14,045.19 21,006.59 | 31,231.40
9 Annual 16,713.68 | 12,155.40 | 17,899.04 | 13,017.49 | 17,131.52 | 12,459.29 19,696.40 14,324.65 21,426.72 | 31,856.02
10 Annual 17,047.95 | 12,398.51 | 18,531.21 | 13,477.25 | 17,474.15 | 12,708.47 20,390.53 14,829.48 21,855.25 | 32,493.14
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Home Locker Typist Typist Typist
1.015 Hall Sr. Hall Sch Rm Clerk Clerk Receptionist 10mth 10mth 12mth
hired after & Data
Monitor | Monitor Coord Attendant | 10 month | 12 month 11/18/04 Entry
Stores Stores h;qe/?zsa/gir
Clerk 10 Clerk 10
mth mth Stores
hired after
11/18/04 Clerk 12 mth
hired after
11/18/04
Hours 7 hrs 7 hrs 8 hrs 6.5 hrs 7 hrs 7 hrs 7 hrs 7 hrs 7 hrs 7 hrs
Wk Yr 9/1-6/30 9/1-6/30 7/1-6/30 SC 9/1-6/30 7/1-6/30 7/1-6/30 9/1-6/30 9/1-6/30 7/1-6/30
Longevity E E D B E D D E E D
Column
Part-time
Hourly 17.73
Step
1 Annual | 30,624.26 | 33,686.68 | 58,092.98 | 17,111.47 | 22,212.78 | 26,655.35 27,439.33 25,283.38 30,624.26 30,340.06
2 Annual | 31,244.90 | 34,369.39 | 59,249.36 | 17,453.70 | 22,670.12 | 27,204.13 27,988.11 25,789.71 31,244 .90 30,947.65
3 Annual | 31,865.55 | 35,052.12 | 60,444.93 | 17,802.77 | 23,111.10 | 27,733.32 28,556.50 26,312.37 31,865.55 31,574.83
4 Annual | 32,502.54 | 35,752.80 | 61,640.50 | 18,158.83 | 23,584.76 | 28,301.71 29,124.89 26,835.02 32,502.54 32,202.02
5 Annual | 33,155.86 | 36,471.44 | 62,875.26 | 18,522.01 | 24,058.41 | 28,870.10 29,712.87 27,374.00 33,155.86 32,848.80
6 Annual | 33,809.17 | 37,190.09 | 64,129.63 | 18,892.45 | 24,532.07 | 29,438.49 30,300.86 27,929.32 33,809.17 33,515.18
7 Annual | 34,495.16 | 37,944.67 | 65,423.21 | 19,270.30 | 25,022.06 | 30,026.47 30,908.44 28,484.64 34,495.16 34,181.57
8 Annual | 35,181.14 | 38,703.57 | 66,736.38 | 19,655.70 | 25,528.39 | 30,634.05 31,516.03 29,056.30 35,181.14 34,867.55
9 Annual | 35,883.46 | 39,471.85 | 68,069.15 | 20,048.82 | 26,034.70 | 31,241.64 32,162.81 29,627.95 35,883.46 35,553.53
10 Annual | 37,699.16 | 40,855.21 | 70,107.50 | 20,449.79 | 26,557.35 | 31,868.81 32,790.00 30,232.26 37,141.09 36,278.72
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Typist
12mth Stenographer | Stenographer | Account Payroll Sr. Acct | Principal Office Teach Aide | Teach Aide
Data Entry 10 month 12 month Clerk Acct Clerk Clerk Acct Clerk | Manager hlr:gg/%fg © hlrecgség/z;é%_
Stores Hith Ins
Clerk 12
mth Technician
Hours 7 hrs 7 hrs 7 hrs 7 hrs 7 hrs 7 hrs 8 hrs 7 hrs 6 hrs 6 hrs
Wk Yr 7/1-6/30 9/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 SC SC
Longevity D E D D D D D D G E
Column
Step
1 Annual | 36,749.11 27,243.34 32,692.00 36,298.32 | 37,572.28 | 43,334.54 | 55,690.64 | 41,002.20 0.00 0.00
2 Annual | 37,493.89 27,782.32 33,338.79 37,023.49 | 38,317.07 | 44,196.92 | 56,806.88 | 41,805.78 0.00 0.00
3 Annual | 38,238.67 28,337.64 34,005.18 37,748.68 | 39,081.45 | 45,078.91 | 57,947.39 | 42,648.57 0.00 0.00
4 Annual | 39,003.05 28,909.29 34,691.15 38,513.06 | 39,865.43 | 45,980.48 | 59,112.16 | 43,510.93 0.00 0.00
5 Annual | 39,787.03 29,487.48 35,377.14 39,277.44 | 40,669.01 | 46,901.67 | 60,276.93 | 44,373.32 0.00 0.00
6 Annual | 40,571.01 30,085.26 36,102.32 40,061.43 | 41,472.27 | 47,842.43 | 61,490.23 | 45,255.30 0.00 0.00
7 Annual | 41,394.20 30,673.25 36,807.90 40,865.01 | 42,315.37 | 48,802.81 | 62,727.81 | 46,156.87 0.00 0.00
8 Annual | 42,217.38 31,293.90 37,552.69 41,688.19 | 43,158.14 | 49,782.79 | 63,965.37 | 47,097.65 0.00 35,181.14
9 Annual | 43,060.15 31,914.56 38,297.46 42.511.36 | 44,020.53 | 50,782.37 | 65,251.48 | 48,038.44 0.00 35,881.12
10 | Annual | 44,569.32 32,551.53 39,061.84 43,373.75 | 44,902.50 | 51,781.94 | 66,561.84 | 48,998.81 41,270.99 37,127.09
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Longevity

Step
1

2

10

Teach Teach
Aide Aide Health Teaching | Laundry | Cleaner Cleaner Cleaner | Custodial | Bldg Maint
hired 7/1/96- hired after 8hr - 8hr -
7/1/02 7/1/02 Care Assistant | Worker 10mth 4 hr 12mth Worker Worker
Aides Mtr Vehicle
Operator/Cust
Hours 6.5 hrs 7.5 hrs 7 hrs 7.5 hrs 6.5 hrs 8 hrs 4 hrs 8 hrs 8 hrs 8 hrs
Wk Yr SC SC SC SC SC 9/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30
Column E F F E B B B B A A
Annual 0.00 21,244 .49 | 20,448.84 | 27,964.31 | 17,111.47 | 29,511.28 | 17,852.37 | 35,704.73 | 38,482.27 38,840.65
Annual 0.00 21,664.47 | 20,857.16 | 28,524.31 | 17,453.70 | 30,089.94 | 18,210.75 | 36,421.52 | 39,266.24 39,602.24
Annual 0.00 22,101.97 | 21,281.82 | 29,084.29 | 17,802.77 | 30,705.92 | 18,569.15 | 37,138.30 | 40,050.22 40,386.22
Annual 0.00 22,556.94 | 21,706.47 | 29,661.78 | 18,158.83 | 31,321.91 | 18,938.73 | 37,877.48 | 40,834.21 41,192.61
Annual 0.00 22,994.45 | 22,131.12 | 30,256.76 | 18,522.01 | 31,937.89 | 19,319.52 | 38,639.06 | 41,662.98 41,998.97
Annual 0.00 23,466.92 | 22,572.13 | 30,869.28 | 18,892.45 | 32,591.21 | 19,711.52 | 39,423.04 | 42,491.76 42,827.76
Annual 0.00 23,921.92 | 23,029.44 | 31,481.74 | 19,270.30 | 33,244.52 | 20,103.51 | 40,207.02 | 43,342.94 43,678.93
Annual | 35,170.64 | 24,411.90 | 23,486.76 | 32,111.71 | 19,655.70 | 33,916.50 | 20,506.70 | 41,013.40 | 44,216.52 44 552.52
Annual | 35,883.46 | 24,901.90 | 23,960.41 | 32,759.20 | 20,048.82 | 34,588.49 | 20,909.89 | 41,819.78 | 45,090.10 45,448.50
Annual | 37,127.09 | 25,759.37 | 24,434.06 | 33,406.69 | 20,449.79 | 35,801.80 | 21,649.06 | 43,298.15 | 46,680.46 47,016.46
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AV AV Instr
Maintenance Senior Labor Head Supervising | Fire Alarm Aide | Technician Comp Educ TV
Custodian- Intercom
Mechanic Custodian | Foreman | Custodian AHS Tech. Tech Spec
Head
Custodian Custodian Turf Mgr. Energy
AHS 2nd
Team Leader shift Manager
Safety
Specialist
Sr Cust - AHS
Hours 8 hrs 8 hrs 8 hrs 8 hrs 8 hrs 8 hrs 7 hrs 7 hrs 7 hrs 7 hrs
WK Yr 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 g//;O 9/1-6/30 9/1-6/30 9/1-6/30
Longevity A A A A A A G G G G
Column
Step
1 Annual 44,888.51 47,890.04 52,269.48 | 50,689.96 53,109.11 62,332.33 0.00 0.00 0.00 0.00
2 Annual 45,650.09 48,651.61 53,079.66 | 51,473.95 53,870.69 63,555.30 0.00 0.00 0.00 0.00
3 Annual 46,434.07 49,435.59 53,886.46 | 52,257.93 54,654.67 64,800.83 0.00 0.00 0.00 0.00
4 Annual 47,240.45 50,241.97 54,716.32 | 53,064.30 55,461.05 66,071.18 0.00 0.00 0.00 0.00
5 Annual 48,046.83 51,048.35 55,548.00 | 53,870.69 56,267.43 67,366.32 0.00 0.00 0.00 0.00
6 Annual 48,898.00 51,877.14 56,403.45 | 54,699.47 57,118.60 68,686.25 0.00 0.00 0.00 0.00
7 Annual 49,726.79 52,728.32 57,283.34 | 55,550.65 57,969.79 70,032.11 0.00 0.00 0.00 0.00
8 Annual 50,600.37 53,601.89 58,182.69 | 56,424.22 58,820.97 71,405.02 0.00 0.00 0.00 0.00
9 Annual 51,496.34 54,497.86 59,084.52 | 57,297.81 59,716.95 72,804.99 0.00 0.00 0.00 0.00
10 | Annual 53,064.30 56,065.83 60,727.07 | 58,888.17 61,284.91 74,232.00 0.00 0.00 42,726.95 | 54,339.68
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2023-2024 Salary Schedule

Sr. Project
Technology | Technology | Technology | Data Base | Data Base Computer | Communications Coord Athletic HR
Supp for School
Support Support Specialist Manager Manager | Programmer Specialist Vol Trainer Generalist
(T.
Specialist Specialist Information Schramm) 12 mth
10 mth 12 mth Technology
Specialist
Hours 7 hrs 7 hrs 7.5 hrs 7.5 hrs 8 hrs 7.5 hrs 8 hrs 4 hrs 8 hrs 7 hrs
WK Yr 9/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30
Longevity G D D D D D D D D D
Column
Step
1 Annual | 33,815.60 | 40,578.72 55,795.74 59,430.92 | 63,392.99 | 58,726.43 56,359.34 27,052.49 | 65,739.76 | 43,826.51
2 | Annual | 34,478.39 | 41,390.30 56,889.11 60,595.30 | 64,635.14 | 59,877.29 57,463.98 27,582.26 | 67,054.56 | 44,703.04
3 Annual | 35,154.70 42,218.10 58,003.91 61,783.36 | 65,902.10 | 61,050.68 58,590.04 28,123.31 68,395.65 | 45,597.10
4 Annual | 35,843.41 43,062.47 59,141.23 62,993.96 | 67,193.85 | 62,247.76 59,738.64 28,674.50 | 69,763.56 | 46,509.04
5 | Annual | 36,545.65 | 43,923.71 60,299.98 64,229.35 | 68,511.54 | 63,467.37 60,909.79 29,236.97 | 71,158.84 | 47,439.23
6 Annual | 37,262.54 44,802.19 61,482.40 65,488.42 | 69,854.01 64,711.79 62,103.48 29,809.57 | 72,582.01 | 48,388.01
7 Annual | 37,991.83 45,698.23 62,687.36 66,771.16 | 71,222.42 | 65,979.88 63,320.83 30,393.47 | 74,033.66 | 49,355.77
8 Annual | 38,736.91 46,612.20 63,916.00 68,079.82 | 72,619.01 67,272.76 64,561.87 30,989.75 | 75,514.32 | 50,342.88
9 Annual | 39,496.62 47,544.45 65,168.30 69,414.41 | 74,042.64 | 68,591.57 65,826.57 31,597.30 | 77,024.61 | 51,349.74
10 | Annual | 40,269.87 48,495.34 66,446.54 70,774.93 | 75,493.33 | 69,936.30 67,117.21 32,216.12 | 78,565.10 | 52,376.74
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2023-2024 Salary Schedule

Step

10

Community | Community | Community Transp. Transp. Sch
Extended Family Lunch Fd Service
Truck
Day Engagement | Engagement | School Site | Engagement Admin Analyst Manager Driver
Team
Coordinator Coord Liaison Coordinator | Coordinator Asst 12 mth
12 mth 12 mth 12 mth 12 mth 12 mth
Hours 7 hrs 7.5 hrs 4 hrs 8 hrs 8 hrs 8 hrs 8 hrs 5.5 hrs 7 hrs
WK Yr 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 7/1-6/30 9/1-6/30 SC
Longevity D D F D D D D H c
Column
15.03
Annual | 54,783.14 54,783.14 21,913.25 54,783.14 58,815.03 | 47,327.70 | 55,809.72 | 32,737.03 | 25,415.08
Annual | 55,878.80 55,878.80 22,351.52 55,878.80 60,014.71 48,274.25 | 56,925.91 | 33,391.51 | 25,923.38
Annual | 56,996.37 56,996.37 22,798.55 56,996.37 61,239.91 49,239.95 | 58,064.43 | 34,058.84 | 26,441.84
Annual | 58,136.30 58,136.30 23,254.52 58,136.30 62,489.57 | 50,224.79 | 59,225.72 | 34,738.98 | 26,970.69
Annual | 59,299.03 59,299.03 23,719.60 59,299.03 63,764.76 | 51,228.77 | 60,410.23 | 35431.97 | 27,510.10
Annual | 60,485.01 60,485.01 24,194.01 60,485.01 65,039.95 | 52,254.03 | 61,618.44 | 36,137.78 | 28,060.31
Annual | 61,694.71 61,694.71 24,677.89 61,694.71 66,340.67 | 53,298.43 | 62,850.81 | 36,856.44 | 28,621.51
Annual | 62,928.60 62,928.60 25,171.44 62,928.60 67,667.97 | 54,365.16 | 64,107.82 | 37,600.75 | 29,193.94
Annual | 64,187.18 64,187.18 25,674.87 64,187.18 69,020.80 | 55,452.11 | 65,389.98 | 38,345.06 | 29,777.81
Annual | 65,470.92 65,470.92 26,188.36 65,470.92 70,401.28 | 56,561.38 | 66,697.79 | 39,115.05 | 30,373.38
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2023-2024 Salary Schedule

Fd Fd Fd
Fd Service | Service | Fd Service | Fd Service Service Fd Service | Service | Fd Service Cook Cook

Helper Helper Helper Helper Helper Helper Helper Helper Manager

hired prior to hired prior to Satellite Satellite Satellite Satellite

11/18/04 11/18/04 Schools Schools Schools Schools

hired prior to hired prior to

11/18/04 11/18/04
Hours 5.5 hrs 4 hrs 5.5 hrs 4 hrs 5.5 hrs 4 hrs 5.5 hrs 4 hrs 6 hrs 6 hrs
Wk Yr SC SC SC SC SC SC SC SC SC 9/1-6/30
Longevity C c c c C c c c c H
Column
Part-time Hourly 13.17 13.17 13.17 13.17 13.49 13.49 13.49 13.49
Step

1 Annual | 14,478.94 | 10,530.14 | 15,512.86 11,282.08 | 14,840.91 10,793.39 | 17,060.37 | 12,407.54 | 18,561.81 | 27,596.64
2 Annual | 14,768.52 | 10,740.74 | 15,814.81 11,501.68 | 15,137.73 | 11,009.26 | 17,400.07 | 12,654.59 | 18,933.05 | 28,148.57
3 Annual | 15,063.89 | 10,955.55 | 16,129.35 11,730.43 | 15,440.48 | 11,229.44 | 17,752.35 | 12,910.80 | 19,311.71 | 28,711.55
4 Annual | 15,365.16 | 11,174.66 | 16,456.45 11,968.33 | 15,749.29 | 11,454.03 | 18,104.62 | 13,167.00 | 19,697.95 | 29,285.77
5 Annual | 15,672.47 | 11,398.16 | 16,783.57 12,206.24 | 16,064.28 | 11,683.11 18,469.49 | 13,432.36 | 20,091.90 | 29,871.49
6 Annual | 15,985.92 | 11,626.12 | 17,123.27 12,453.30 | 16,385.56 | 11,916.77 | 18,834.35 | 13,697.71 | 20,493.74 | 30,468.92
7 Annual | 16,305.63 | 11,858.64 | 17,462.98 12,700.34 | 16,713.28 | 12,155.11 19,211.79 | 13,972.22 | 20,903.61 | 31,078.30
8 Annual | 16,631.75 | 12,095.82 | 17,815.25 12,956.54 | 17,047.54 | 12,398.21 19,601.82 | 14,255.87 | 21,321.69 | 31,699.87
9 Annual | 16,964.38 | 12,337.73 | 18,167.53 13,212.75 | 17,388.49 | 12,646.18 | 19,991.84 | 14,539.52 | 21,748.12 | 32,333.86
10 Annual | 17,303.67 | 12,584.49 | 18,809.18 13,679.40 | 17,736.26 | 12,899.10 | 20,696.39 | 15,051.92 | 22,183.08 | 32,980.54
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APPENDIX B

JOB TITLE HOURS OF WORK

8 hours 7 hours (continued)
Athletic Trainer Clerk
Building Maintenance Worker Data Entry Operator

Cleaner (FT)

Educational Television Specialist

Communications Specialist

Extended Day Coordinator

Community Engagement Coordinator

Hall Monitor (FT)

Community School Site Coordinator

Health Care Aide

Custodial Worker

Health Insurance Technician

Custodian Human Resources Generalist
Database Manager Office Manager

Energy Manager Payroll Account Clerk

Fire Alarm/Intercom Technician Receptionist (FT)

Head Custodian Science Materials Management Clerk

Home School Coordinator

Senior Account Clerk

Labor Foreman

Senior Hall Monitor

Maintenance Mechanic/Carpenter Stenographer
Maintenance Mechanic/Electrician Stores Clerk
Maintenance Mechanic/HVAC System Mech. | Technology Support Specialist
Maintenance Mechanic/Plumber Truck Driver (FT)
Maintenance Mechanic/Roofer Typist
Motor Vehicle Operator/Custodial Worker
Principal Account Clerk 6.5 hours
Safety Specialist Laundry Worker
Senior Custodian Laundry Room Attendant
Supervising Custodian
Team Leader 6 hours
Transportation Administrative Assistant Cook
Transportation Analyst Cook Manager
Turf Manager

5.5 hours
7.5 hours Food Service Helper (FT)
Computer Programmer School Lunch Manager
Family Engagement Coordinator
Instructional Computer Technician 4 hours
Information Technology Specialist Cleaner (PT)

Senior Technology Support Specialist

Community Engagement Team Liaison

Teaching Assistant

Project Coordinator for School Volunteers

7 hours Part-time hours
Account Clerk Food Service Helper (PT)
Audio Visual Aide Hall Monitor (PT)

Audio Visual Technician Receptionist (PT)

Central Registrar Clerk Truck Driver (PT)
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APPENDIX C

PAYROLL DEDUCTION AUTHORIZATION

Social Security No.

(Last Name) (First) (MI)

District Name

Organization

TO THE BOARD OF EDUCATION:

I hereby authorize you, according to arrangements agreed upon with the above organization, to
deduct from my salary and transmit to said organization dues as certified by said organization. I
hereby waive all right and claim to said monies so deducted and transmitted in accordance with this
authorization and relieve the Board of Education and all its officers from any liability therefore. I
revoke any and all instruments heretofore made by me for such purposes. This authority shall remain
in full force and effect for all purposes while I am employed in this school system, or until revoked
by me in writing between September 1 and September 15.

Member Signature
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APPENDIX D

CIVIL SERVICE LAW
Section 75
Removal and Other Disciplinary Action *

§ 75. Removal and other disciplinary action

1. Removal and other disciplinary action. A person described in paragraph (a) or paragraph (b), or
paragraph (c), or paragraph (d), or paragraph (e) of this subdivision shall not be removed or
otherwise subjected to any disciplinary penalty provided in this section except for incompetency or
misconduct shown after a hearing upon stated charges pursuant to this section.

(a) A person holding a position by permanent appointment in the competitive class of the classified
civil service, or

(b) a person holding a position by permanent appointment or employment in the classified service
of the state or in the several cities, counties, towns, or villages thereof, or in any other political or
civil division of the state or of a municipality, or in the public school service, or in any public or
special district, or in the service of any authority, commission or board, or in any other branch of
public service, who was honorably discharged or released under honorable circumstances from the
armed forces of the United States having served therein as such member in time of war as defined
in section eighty-five of this chapter, or who is an exempt volunteer firefighter as defined in the
general municipal law, except when a person described in this paragraph holds the position of
private secretary, cashier or deputy of any official or department, or

(c) an employee holding a position in the non-competitive class other than a position designated in
the rules of the state or municipal civil service commission as confidential or requiring the
performance of functions influencing policy, who since his last entry into service has completed at
least five years of continuous service in the non-competitive class in a position or positions not so
designated in the rules as confidential or requiring the performance of functions influencing policy,
or

(d) an employee in the service of the City of New York holding a position as Homemaker or Home
Aide in the non-competitive class, who since his last entry into city service has completed at least
three years of continuous service in such position in the non-competitive class, or

(e) an employee in the service of a police department within the state of New York holding the
position of detective for a period of three continuous years or more; provided, however, that a
hearing shall not be required when reduction in rank from said position is based solely on reasons
of the economy, consolidation or abolition of functions, curtailment of activities or otherwise.
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2. Procedure. An employee who at the time of questioning appears to be a potential subject of
disciplinary action shall have a right to representation by his or her certified or recognized
employee organization under article fourteen of this chapter and shall be notified in advance, in
writing, of such right. A state employee who is designated managerial or confidential under article
fourteen of this chapter, shall, at the time of questioning, where it appears that such employee is a
potential subject of disciplinary action, have a right to representation and shall be notified in
advance, in writing, of such right. If representation is requested a reasonable period of time shall
be afforded to obtain such representation. If the employee is unable to obtain representation within
a reasonable period of time the employer has the right to then question the employee. A hearing
officer under this section shall have the power to find that a reasonable period of time was or was
not afforded. In the event the hearing officer finds that a reasonable period of time was not afforded
then any and all statements obtained from said questioning as well as any evidence or information
obtained as a result of said questioning shall be excluded, provided, however, that this subdivision
shall not modify or replace any written collective agreement between a public employer and
employee organization negotiated pursuant to article fourteen of this chapter. A person against
whom removal or other disciplinary action is proposed shall have written notice thereof and of the
reasons therefor, shall be furnished a copy of the charges preferred against him and shall be allowed
at least eight days for answering the same in writing. The hearing upon such charges shall be held
by the officer or body having the power to remove the person against whom such charges are
preferred, or by a deputy or other person designated by such officer or body in writing for that
purpose. In case a deputy or other person is so designated, he shall, for the purpose of such hearing,
be vested with all the powers of such officer or body and shall make a record of such hearing which
shall, with his recommendations,, be referred to such officer or body for review and decision. The
person or persons holding such hearing shall, upon the request of the person against whom charges
are preferred, permit him to be represented by counsel, or by a representative of a recognized or
certified employee organization, and shall allow him to summon witnesses in his behalf. The
burden of proving incompetency or misconduct shall be upon the person alleging the same.
Compliance with technical rules of evidence shall not be required.

3. Suspension pending determination of charges; penalties. Pending the hearing and determination
of charges of incompetency or misconduct, the officer or employee against whom such charges
have been preferred may be suspended without pay for a period not exceeding thirty days. If such
officer or employee is found guilty of the charges, the penalty or punishment may consist of a
reprimand, a fine not to exceed one hundred dollars to be deducted from the salary or wages of
such officer or employee, suspension without pay for a period not exceeding two months, demotion
in grade and title, or dismissal from the service; provided, however, that the time during which an
officer or employee is suspended without pay may be considered as part of the penalty. If he is
acquitted, he shall be restored to his position with full pay for the period of suspension less the
amount of any unemployment insurance benefits he may have received during such period. If such
officer or employee is found guilty, a copy of the charges, his written answer thereto, a transcript
of the hearing, and the determination shall be filed in the office of the department or agency in
which he has been employed, and a copy thereof shall be filed with the civil service commission
having jurisdiction over such position. A copy of the transcript of the hearing shall, upon request
of the officer or employee affected, be furnished to him without charge.

3-a. Suspension pending determination of charges and penalties relating to police officers of the
police department of the city of New York. Pending the hearing and determination of charges of
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incompetency or misconduct, a police officer employed by the police department of the city of
New York may be suspended without pay for a period not exceeding thirty days. If such officer is
found guilty of the charges, the police commissioner of such department may punish the police
officer pursuant to the provisions of sections 14-115 and 14-123 of the administrative code of the
city of New York.

4. Notwithstanding any other provision of law, no removal or disciplinary proceeding shall be
commenced more than eighteen months after the occurrence of the alleged incompetency or
misconduct complained of and described in the charges or, in the case of a state employee who is
designated managerial or confidential under article fourteen of this chapter, more than one year
after the occurrence of the alleged incompetency or misconduct complained of and described in
the charges, provided, however, that such limitations shall not apply where the incompetency or
misconduct complained of and described in the charges would, if proved in a court of appropriate
jurisdiction, constitute a crime.

CREDIT(S)
(L.1958, c. 790, § 1; amended L.1960, c. 312, § 1; L.1962, c. 645, § 1; L.1965, c. 738, § 1; L.1970,
c. 942, § 1; L.1978, c. 240, § 1; L.1983, c. 774, § 1; L.1984, c. 710, § 1; L.1985, c. 842, §§ 1, 2;

L.1986, c. 439, § 2; L.1989, c. 350, § 1; L.1990, c. 753, § 2; L.1993, ¢. 279, § 1; L.1994, c. 226, §
1; L.1995,¢.197,§ 1.)
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APPENDIX E
CITY SCHOOL DISTRICT OF ALBANY
ALBANY PUBLIC SCHOOL UNITED EMPLOYEES

ANNUAL EVALUATION
NAME OF EMPLOYEE: RATING CODES
O-OUTSTANDING
CIVIL SERVICE TITLE:
S-SATISFACTORY
LOCATION: I-IMPROVEMENT NEEDED
U-UNSATISFACTORY
JOB SKILLS OSIU COMMENTS
1. Thorough understanding of all facets of job.
2. Proficient in area of specialization.
3. Assigned work is accurate and completed
in a timely manner.
4. Initiates/suggests improvements.
5. Does needed jobs without being asked.

ERSONAL SKILLS
Abides by rules and regulations.

Continues to work in absence of Supervisor.

Initiates/suggests improvements.

P
1.
2. Works well with others.
3
4
5

Does needed jobs without being asked.

Employee has completed hours of Professional Development.

ATTENDANCE

A review of your attendance for this year indicates that you have been absent days, and tardy
days. Satisfactory Unsatisfactory

If attendance is unsatisfactory, please comment below.

ADDITIONAL COMMENTS (If additional space is needed, please attach separate sheet.)
Specific strengths:
Specific weaknesses:
Suggestions for improvement:

Ways in which evaluator has helped or plans to assist employee:

SIGNATURE OF EVALUATOR:
TITLE: DATE:
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EMPLOYEE RESPONSE (If additional space is needed, please attach a separate sheet)

SIGNATURE OF EMPLOYEE:

DATE:

THE SIGNATURE OF THE EMPLOYEE ACKNOWLEDGES RECEIPT OF A COPY OF THE
EVALUATION BUT DOES NOT NECESSARILY INDICATE AGREEMENT WITH THE
EVALUATION.

A VERBAL DISCUSSION BETWEEN THE EMPLOYEE AND EVALUATOR TO REVIEW THIS
EVALUATION IS MANDATORY.

EMPLOYEE HAS SEVEN (7) BUSINESS DAYS AFTER RECEIPT OF WRITTEN EVALUATION
TO RESPOND.

Original-Personnel folder
Copy-School records
Copy-Employee
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APPENDIX F
HOLIDAY SCHEDULE

CITY SCHOOL DISTRICT OF ALBANY — LISTING OF HOLIDAYS

10 Month 12 Month
Fourth of July 0 1
Labor Day 0 1
Columbus Day 1 1
Veterans Day 1 1
Thanksgiving 1 1
Day After Thanksgiving 1 1
Christmas Eve 1 1
Christmas Day 1 1
New Years Eve 1 1
New Years Day 1 1
Martin Luther King, Jr. Day 1 1
Presidents’ Day 1 1
Memorial Day 1 1
Three additional Holidays as 3 3

designated in the school calendar

—
N
[S—
(@)

Total Number of Holidays
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APPENDIX G
TUITION REIMBURSEMENT

GUIDELINES

e Reimbursement will be limited to 2 courses per semester.

e Courses must be job-related or result in a Bachelors or Masters degree in teaching

e Pre-approval from the employee's supervisor is required for all courses for which the
employee requests tuition reimbursement.

e Employees may take courses, including seminars, workshops, and in-services offered
by: area high schools; two-year community colleges; four-year accredited colleges;
and private or public groups.

e Reimbursement cost will not exceed the per credit hour fee charged by SUNY Albany.

e Only tuition costs will be reimbursed. Books and fees are the responsibility of the
employee.

e Representatives from Human Resources and the District Committee will review
applications and prepare paperwork for payment.

e Any contested decision can be brought to the APSUE leadership for review by the
District and the APSUE Labor Management Team for final determination.

e The decision for reimbursement is evaluated on a course-by-course basis, even if a
person is matriculating.

INSTRUCTIONS

1. Employee completes Parts I and II of the application

2. Employee's Principal or Supervisor completes, signs, and dates Part III of the
application and returns to the employee.

3. Prior to the start of the course, the following must be sent to the Tuition
Reimbursement Committee, c/o Human Resources, Academy Park.

a. The completed application signed and dated by the Principal or Supervisor
b. A copy of the course description.

4. After completion of the course the following must be submitted to the Tuition
Reimbursement Committee, c/o Human Resources, City School District of Albany,
Academy Park, Albany, New York 12207.

a. The original bill from the college, showing that tuition has been paid in full.
b. An official transcript (not a student copy), with a passing grade of C or higher
for the course which must be sent directly from the college.

All final documents must be submitted no later than the following dates (no exceptions will
be made):

e Courses taken during the summer semester - November 1st

e Courses taken during the fall semester - April Ist

e Courses taken during the spring semester - August 1st
The Office of Human Resources will advise the employee of approval or denial by letter.
When all documents are received and approved, the Office of Human Resources will
authorize the Purchasing Office to issue payment.
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APSUE TUITION REIMBURSEMENT
APPLICATION

Prior to the beginning of the course, please send this application with the course description(s) to: APSUE Tuition
Reimbursement Committee, Human Resources or via email to HumanResources@Albany.k12.ny.us.
After course completion, please submit tuition statement showing bill paid in full to the above address and have an
official transcript sent directly from the college to: Tuition Reimbursement Committee, Human Resources, City
School District of Albany, Academy Park Albany, New York 12207

Date:

Part 1 - Emplovee Information

Name:

Home Address:

City: State: Zip Code:
Job Title: School/Building:

Part 2 - Course/Institution Information

Semester: Spring  Summer Fall Year
College/Institution:

Course Number:
Course Title and Description (Attached):

Part 3 - Approvals
As a job-related course, how will it enhance the employee’s job
performance?

Principal/Supervisor Signature Date

Tuition Reimbursement Committee [Internal Use Only]

Date: Approved Not Approved

Signature of HR Rep Signature of APSUE Rep
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